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STAFF REPORT 

 
 
DATE: February 26, 2018 

FOR:  Architectural Control and Standards Committee 

SUBJECT: Revision to Section 19 Balcony Modesty Panels 
   

RECOMMENDATION 

Staff recommends the Board approve the following revisions to Mutual Standard Section 19 
Balcony Modesty Panels and a policy to assure uniformity to the Community. 

BACKGROUND 

The Architectural Controls and Standards Committee (ACSC) requested Staff to review and 
revise the current Alteration Standards for applicability, usefulness, and current technology.  

There are currently 40 Alteration Standards available for Members to use to perform 
alterations to their manor. Many have not been reviewed or updated for years to reflect 
changes in technology, materials, and construction methods. 

The Architectural Control and Standards Committee (ACSC) requested Staff to revise Mutual 
standard for Section 19 - Balcony Modesty Panels which was last revised April 2011, 
Resolution 03-11-50. Staff was also asked to draft a policy designed to promote uniformity 
within the Mutual regarding balcony railing policies. 

DISCUSSION 

The revisions to Mutual Standard - Section 19 Balcony Modesty Panels include revising the 
name to “Section 19 Balcony Railing Paneling” and will now require that new installations are 
limited to white vinyl lattice. All vinyl lattice installed must be manufactured by Veranda® or 
Dimensions®; these products are readily available at Home Depot and Lowe’s respectively.  

Additionally, Staff proposes a new policy regarding balcony panels and the paint program. As 
part of the prior-to-paint program, Members are currently required to remove their balcony 
paneling for the paint crews to complete their work. Once the painting crews are finished, 
Members are permitted to reinstall their balcony paneling. Metal paneling that is permanently 
attached to the railing is permitted to remain and is painted by Staff to match the building. 

To promote uniformity throughout the community, Staff is recommending the Board approve a 
policy that when Members remove the paneling as part of the prior to paint program, upon 
completion of the painting, Members that would like to replace their panels would be required 
to replace their paneling with vinyl lattice. If the existing paneling is metal, permanently 
attached to the railing, and was painted by Staff in the Paint Program, it will be permitted to 
stay. 

These revisions would continue to allow members to install privacy panels to their balcony 
railings, but will focus on maintaining uniformity throughout the community by permitting only 
vinyl lattice. All other railing types would be required to go through the variance process.  
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Prepared By:  Brett Crane, Alterations Supervisor  

     

Reviewed By:  Kurt Wiemann, Permits, Inspections & Restoration Manager 

    Eve Morton, Alterations Coordinator 

     
ATTACHMENT(S) 
 
Attachment 1 – Policy  
Attachment 2 – Redline of Revised Mutual Standard 19 “Balcony Railing Paneling” 
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Attachment 2 

 
 

Balcony Railing Paneling Policy 
 

RESOLUTION 03-XX-XXX 
 
 
WHEREAS, the installation of various types of materials for balcony railing panels on 
balconies has led to an inconsistent aesthetics within the Mutual; and 
 
WHEREAS, the Board desires to provide a consistent appearance through the Mutual; and 
 
WHEREAS, during the Prior to Paint Program members are required to remove balcony railing 
panels to allow Staff to paint the railings. Upon completion of painting, Members are permitted 
to replace the panels after painting. 
 
NOW THEREFORE BE IT RESOLVED, March 20, 2018, the Board of Directors shall only 
allow the installation of balcony railing panels per Standard Section 19; and 
 
RESOLVED FURTHER, when the Prior to Paint Program requires Members to remove the 
balcony railing panels from the balcony so the painting crews can complete their work; and 
 
RESOLVED FURTHER, that when the member requests to replace the balcony railing panels 
that they conform with Standard Section 19 to maintain uniformity throughout the community; 
and 

RESOLVED FURTHER, that when Members remove the paneling as part of the Prior to Paint 
Program, upon completion of the painting, Members that desire to replace their panels would 
be required to replace their paneling with vinyl lattice. If the existing paneling is metal, 
permanently attached to the railing, and painted by Staff in the Paint Program, it will be 
permitted to stay; and 

RESOLVED FURTHER, that the officers and agents of this Corporation are hereby authorized 
on behalf of the Corporation to carry out the purpose of this resolution 
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SECTION 19 BALCONY RAILING PANELING 

JANUARY 1989 
APRIL 1996, RESOLUTION M3-96-28 

REVISED JANUARY 2007, RESOLUTION 03-07-01 
REVISED APRIL 2011, RESOLUTION 03-11-50 

GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 
GENERAL REQUIREMENTS REMOVED JANUARY 2018, RESOLUTION 03-18-XX 

REVISED FEBRUARY MARCH 2018, RESOLUTION 03-18-XX 
 

 
1.0  GENERAL REQUIREMENTS 

1.0 GENERAL REQUIREMENTS 

For General Requirements See 
 Section 1 General Requirements for Alteration Standards 

 
1.1  PERMITS AND FEES: A Mutual permit is required for all alterations to 

the building. A City of Laguna Woods permit may be required. All fees 
for both Mutual and City permits shall be paid for by the Member 
and/or his or her contractor. Member and/or his or her contractor must 
provide the Permits and lnspections office with City permit number(s) 
prior to beginning work.  

 
1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible for 

the maintenance, repair, and/or removal of all alterations to the 
building.  

 
1.3  CODES AND REGULATIONS:  All work shall comply with all 

applicable local, state, and federal requirements including, but not 
limited to, the current edition of the National Electric Code (NEC).  

 
1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and no 

work shall be permitted after 6:00p.m. Monday through Friday. Work 
on Saturday shall be permitted from 9:00a.m – 2:00p.m. for work 
which results in construction-related noise (e.g. cutting tile, 
hammering, use of power tools).  For work that does not result in 
excessive noise, such as painting and carpet installation, permitted 
hours are 7:00a.m. – 6:00p.m.  No work whatsoever shall be permitted 
on Sunday.  
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1.5  PLANS: The Member applying for a permit shall provide to the 
Permits and lnspections office a detailed plan(s) for approval 
indicating all work to be done, i.e., size, location, description and 
specifications.  

 
1.6  DUMPSITES: The premises shall be kept free of accumulation of 

waste materials and/or rubbish caused by construction work. The 
Member and/or his or her contractor is responsible for removal of 
debris and excess material and must leave work areas "BROOM 
CLEAN" daily. USE OF COMMUNITY DUMPSITES FOR 
CONSTRUCTION RELATED DUMPING IS NOT PERMITTED.  
Contractor's or Member's dumpsters, if required, must have location 
approved by the Permits and lnspections office.  

 
1.7  CONTRACTOR: Installation must be performed by a California 

licensed contractor of the appropriate trade.  
 

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their 
personnel, and sub-contractors shall refrain at all times from using 
profanity, abusive or loud language, and must wear shirts at all times.  
Radio, MP3, CD or cassette players are not permitted on the project 
site.  Contractor personnel will, at all times, extend and exhibit a 
courteous demeanor to residents.  

2.0 APPLICATIONS 

 

2.1 All balcony modesty railing panels will shall be attached directly to the 
railing. No panels shall be attached to the building, deck, or flooring. 

 

2.2 Paneling height may be up to one foot lower than the top railing; and 
must reach fully toextend no further than the bottom of the railing.  
Paneling shall not extend to the balcony deck. Paneling will must 
cover the railing completely from side to side, and will shall not extend 
beyond any existing railing. 

 

2.3 All paneling will shall be rigid and easily removable. 
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2.4 Corrugated fiberglass, masonite, and other such less weather-proof 
items will not be permitted. 

 

2.5 Paneling may be of white vinyl lattice only as manufactured by 
Veranda® or Dimensions®; , or existing attached  metal panels that 
that has no openings or gaps and is are painted to match the color of 
the wall to which the railing is attached may remain. 

 

2.6 Paneling will shall be attached only to the inside portion of handrails. 
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STAFF REPORT 

 
 
DATE: February 26, 2018 

FOR:  Architectural Control and Standards Committee 

SUBJECT: Closets and Interior Partition Walls Policy 

  

RECOMMENDATION 

Approve a Resolution to introduce the Closets and Interior Partitions Policy. 

BACKGROUND 

The Architectural Controls and Standards Committee (ACSC) reviews numerous 
Variance Requests to relocate closets and small sections of walls to accommodate 
minor alterations. Staff has reviewed the history and typicality of the requests and 
developed an alternative to the lengthy Variance Request process.  

DISCUSSION 

Staff reviews numerous requests each year for minor alterations that are controlled by 
over-the-counter Mutual Consents, such as kitchen improvements and water heater 
relocations. When one of these alterations involves relocating a partition wall, because 
the existing Alteration Standards do not cover all possible scenarios, the alteration 
would be automatically reviewed as a variance. In an effort to reduce the number of 
Variance Requests and reduce the time for alteration approval, Staff has reviewed 
previous Variance Requests that include minor partition wall revisions. 

After completing the review, staff has determined that developing an Alteration Standard 
that would be able to encompass all possible variations would be problematic. 
Consequently Staff has developed the Closets and Interior Partitions Policy that would 
give the discretion to approve minor alterations that include a minor wall revision at the 
Staff level. 

The proposed policy would allow Staff to approve minor, non load-bearing wall 
relocations, such as those necessary for closets, kitchen partitions, and water heater 
closets, when reviewing Mutual Consent applications. The policy would restrict Staff 
from approving wall relocations that affect room usage, create new rooms, or affect load 
bearing walls. Those alterations would still be required to go through the variance 
process. 

FINANCIAL ANALYSIS 

None 
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Third Laguna Hills Mutual 
Closets and Interior Partition Walls Policy 
February 26, 2018 
 

 
Prepared By:  Kurt Wiemann, Permits, Alterations and Restoration Manager 

Reviewed By:  Eve Morton, Alterations Coordinator  

Committee Routing: Architectural Controls and Standards Committee 

 

ATTACHMENT(S) 

Attachment 1:  Closets and Interior Partitions Policy 
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Third Laguna Hills Mutual 
Closets and Interior Partition Walls Policy 
February 26, 2018 
 

 
 

ATTACHMENT 1 

Closets and Interior Partition Walls Policy 

RESOLUTION 03-18-XXX 

 

WHEREAS, the Architectural Control and Standards Committee directed Staff to create 
a policy pertaining to closets and interior partition walls for members who are proposing 
to repurpose or relocate a closet or partition wall within their Manor. 

NOW THEREFORE BE IT RESOLVED, April 17, 2018, The Board of Directors adopts 
resolution 03-18-XXX, Closets and Interior Partition Walls Policy; and  

RESOLVED FURTHER, architectural drawings shall be provided for approval to the 
Alterations Division Office for review and to meet the intent of this policy, for all non-
load-bearing wall (partition wall) revisions including but not limited to closets or panel 
walls, prior to issuance of a Mutual Consent from the Alterations Department and before 
construction begins; and 

RESOLVED FURTHER, Staff shall thoroughly review the submitted drawings; if Staff 
determines that the proposed alteration does not affect load bearing walls or alter the 
original purpose of the room(s), meets the intent of this policy, and conforms to all 
pertinent Alteration Policies, Staff may issue a Mutual Consent; and 

RESOLVED FURTHER, if Staff determines that the proposed alteration does not meet 
the intent of this policy and the Member desires to pursue the proposed alteration, staff 
shall process the request as a Variance for review by the Architectural Controls and 
Standards Committee; and 

RESOLVED FURTHER, all proposals of load-bearing wall revisions will require Board 
approval via the Variance process; and 

RESOLVED FURTHER, any proposed wall revision that would create a new room or 
change the use of a room will require Board approval through the Variance process; 
and 

RESOLVED FURTHER, that the officers and agents of this Corporation are hereby 
authorized on behalf of the Corporation to carry out the purpose of this resolution.  
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STAFF REPORT 

 
 
DATE: February 26, 2018 

FOR:  Architectural Control and Standards Committee 

SUBJECT: Variance Request 
 Mr. and Mrs. Richard and Heidi Penkava of 3191-D (La Reina, PL804RA) 
 Replace Existing Enclosed Rear Patio with Room Addition 

RECOMMENDATION 

Staff recommends the Board approve the request for a room addition rear patio with the 
conditions as stated in Appendix A. 

BACKGROUND  

Mr. and Mrs. Penkava of 3191-D Via Buena Vista, a La Reina style manor, is requesting Board 
approval of a variance to construct a room addition on the same footprint as the existing 
enclosed rear patio (Attachment 1).  

Unit 3191-D had a rear patio cover installed via Mutual Consent 953b in 1978. In 1993, via 
Mutual Consent 92732, a glass windscreen was installed. A replacement patio cover was 
installed via Mutual Consent 99922 in 1999.   

The cost of the proposed alteration would be borne by the Member.   

DISCUSSION 

The original rear patio depicted on the condominium plan is 16 feet wide by 7 feet long. The 
existing patio measures 19 feet wide by 10 feet, 6 inches long, which is an increase of 87.5 
square feet. There is no record of when the patio was extended. As mentioned above, a patio 
cover was installed in 1978. If the slab was extended at that time, it meets the criteria 
established in the Decision Tree. The records indicate that it was there when the existing glass 
windscreen was installed in 1993. If this variance is approved, a Common Area Agreement will 
be included in the Conditions of Approval. 

The Penkavas’ propose to demolish the existing windscreen enclosure and replace it with a 
room addition using wood frame construction with drywall and exterior stucco finish to match 
the existing building.  

The room addition would have a new gable roof with a 4:12 pitch to match the existing roof. 
Asphalt shingles to match the existing roof material will be used. The new roof would be 12 
feet in height where it intersects the existing roof. The ridgeline of the existing roof is 13 feet, 9 
inches.  

The east elevation of the room addition will have two sliding windows measuring 6 feet wide by 
3 feet tall. The south elevation will have a 4 foot tall by 3 foot wide window.  All windows will 
match the existing header height of 6 feet, 8 inches and will be required to meet the applicable 
Mutual Standards.   
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Acoustic considerations for common walls have been added to the conditions of approval 
(Appendix A). 

A City permit that would ensure Title 24 is met will be required for Mutual approval.  

Staff determined there would be no impairment of the structural integrity or mechanical 
systems of the surrounding buildings or lessening of its support. 

A City of Laguna Woods building permit final would verify compliance with all applicable 
building codes to include light, ventilation, and egress. 

There were no previous examples of room additions on rear patios for La Reina style units on 
files from previous Variances. 

A Neighbor Awareness Notice was sent to units 3191-C, 3192-A, 3192-B and 3193-A on 
February 13, 2018 due to sharing common walls or being potentially affected during 
construction. 

At the time of preparing this report, there are no open Mutual Consents for Manor 3191-D. 

All future costs and maintenance associated with the subject alterations are the responsibility 
of the Mutual member(s) at 3191-D. 

 
Prepared By:  Gavin Fogg, Alterations Inspector II 
   
Reviewed By:  Kurt Wiemann, Permits, Inspections & Restoration Manager   
 
ATTACHMENT(S) 

Appendix A:  Conditions of Approval 

Attachment 1: Site Plan 

Attachment 2:  Variance Request 

Attachment 3:  Photos 

Attachment 3:  Map 
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APPENDIX A 
 

CONDITIONS OF APPROVAL 

Conditions of approval would be as follows: 

 

1. A  Mutual  Consent  for  Manor  Alterations  has  been  granted  at  3191-D  for 
Rear Patio Room Addition, subject to the attached plans stamped approved and is subject 
to the final inspection by the Division. Any variations to the approved attached plans are 
not allowed and could result in a stop work notice and/or severe fines to the Member. 
 

2. Member Owner(s) of the Property must sign and submit to the Mutual, c/o VMS, Inc., 
at the Division office located in the Laguna Woods Village Community Center, an executed 
and notarized “Recordable Common Area Agreement” for a proposed improvement that would 
utilize any portion of the Mutual’s Common Area. Prior to the issuance of a Mutual Consent for 
Manor Alterations, that “Recordable Common Area Agreement” must be filed with the Orange 
County Clerk/Recorder. 
 
3. A City of Laguna Woods permit is required, which may include the requirement to 
obtain clearance from the South Coast Air Quality Management District (Asbestos Hot Line at 
(909) 396-2336). Prior to the issuance of a Mutual Consent for Manor Alterations, the 
appropriate City of Laguna Woods permit number(s) must  be submitted to the Division office 
located in the Laguna Woods Village Community Center. The City permit must be finalized 
within the prescribed timeframe, and a copy of the final permit must be submitted to the 
Division within two weeks. 
 
4. Prior to the issuance of a Mutual Consent for Manor Alterations, a complete set of unit 
specific plans prepared by a licensed architect or structural engineer depicting the proposed 
improvement must be submitted to the Division office located in the Laguna Woods Village 
Community Center. The plans must depict any required structural modifications ensuring the 
structural integrity of the building is maintained upon completion of the proposed improvement. 
 
5. Prior to the issuance of a Mutual Consent for Manor Alterations, if required, a 
Mutual Roof Alteration Notification (“Tie-In Form”) must be  submitted  to  the Division. All 
roof tie-ins must be performed by a C-39 Licensed Contractor. The Member Owner may 
hire a C-39 Licensed Contractor of his/her own choice to perform roof tie-ins for the 
installation of solar panels on all roof types except PVC Cool Roofs. For PVC Cool Roofs, 
regardless of the roof type, all tie-ins must be performed by the Mutual’s roofing contractor 
at the Member Owner’s expense. All tie-ins may only be made to sound structural elements. 
Existing structural elements proposed to be tied to, which exhibit signs of dry rot or other 
structural defects, must first be replaced or repaired at the Member Owner’s expense during 
construction of the improvement. 
 
6. Prior to the issuance of a Mutual Consent for Manor Alterations, the Member 
Owner shall request a Landscape Department inspection in order to assure all landscape, 
irrigation, and drainage modifications associated  with  the improvements are identified and 
completed by the Landscape Department at the expense of the Member Owner. All gutter 
drainage shall be directed away from structures, free standing walls, foundations, and 
pedestrian walkways. 
 
7. Prior to the issuance of a Mutual Consent for Manor Alterations, any altered exterior 
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surface should match the Building color; vinyl fence/gate will be either white or taupe, tubular 
steel or wrought iron fence/gate will be black or white; the approved colors and materials are 
identified as “Third Laguna Hill Mutual Color Selections” at Resident Services, located at the 
Community Center first floor. 
 
8. This approval does not change the number of bedrooms or the original maximum 
occupants permitted in the Manor. 
 
9. Prior to the Issuance of a Mutual Consent for Alterations, acoustical impacts shall be 
considered and will require noise reducing material such as sound dampening drywall on 
common walls of the alteration (such as QuietRock® drywall panels or similar approved 
products). 
 
10. No  improvement  shall  be  installed,  constructed,  modified  or  altered  at  Manor 
3191-D, (“Property”) within the Third Laguna Hills Mutual (“Mutual”) unless and until a Mutual 
Consent for Manor Alterations application for the improvement has been made to, and 
approved, in writing, by, the Village Management Services, Inc. (“VMS, Inc.”), Manor 
Alterations Division (“Division”), or, in the event of a Variance from the Mutual’s Alteration 
Standards, the Architectural Control and Standards Committee (“ACSC”). In the event written 
permission is given for the installation, construction, modification or alteration of any 
improvement(s) upon the Property, the Member Owner or Owners (“Member Owner”) agrees 
to comply with the Mutual’s Governing Documents and any specific terms or conditions 
imposed, and that the installation, construction, modification or alteration shall be in strict 
compliance with the terms of the approval. 
 
11. Member Owner hereby consents to and grants to the Mutual and the Division, and their 
representatives, a right of entry upon the Property at any time to be used to inspect the 
Property and the improvements thereon and for the Mutual and the Division, and their 
representatives and contractors to remedy any violation upon the   Property, including, but not 
limited to, removing trash, removing any improvement installed without approval or modifying 
an improvement to bring the same into compliance with the terms of the approval. 
 
12. All costs for maintenance, repair, renovation, replacement or removal of the 
improvement, present and future, are the responsibility of the Property’s Member Owner at 
3191-D and all future Mutual members at 3191-D. 
 
13. Member Owner shall be responsible for all activity by contractors, subcontractors, 
material suppliers and their employees and agents and any others who perform work on the 
Property, including any violation of the Mutual’s Governing Documents, including, but not 
limited to, traffic and parking violations, maintenance of a clean job site at all times, and use of 
Mutual property for storage of equipment or materials without prior approval. Member Owner 
acknowledges and agrees that all such persons are his/her invitees. Member Owner shall be 
responsible for informing all his/her invitees of the Mutual’s Rules and Regulations.  
  
14. Member Owner shall be liable for any violation of the Mutual’s Governing Documents by 
any invitee, including any fine, assessment, traffic or other charge levied in connection 
therewith. 
 
15. Member is responsible for following the gate clearance process 
(http://www.lagunawoodsvillage.com/residents/resident-services and click on documents and 
Business Pass Application Instructions) in place to admit contractors and other invites. 
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16. Member Owner’s contractors and other invitees shall have business signage on 
vehicles and travel to and from the job site by the most direct route available and are not 
authorized to use Mutual recreational facilities or other amenities while they are in the Village 
for performance of work in connection with the Property. 
 
17. Parking of contractors or other invitees’ vehicles is prohibited in covered resident 
parking, open resident spaces, handicapped spaces or fire lanes. Contractors or other invitees 
must park on the street. To the extent possible contractors’ or other invitees’ vehicles should 
be limited in number. 
 
18. Prior to the Issuance of a Mutual Consent for Unit Alterations, the Member shall post a 
Conformance Deposit in the amount of $250 for all improvements exceeding a total of 
$500.The Conformance Deposit will be held until Final City Building Permit Issuance if 
required, to assure no damages to Mutual property occurs during construction, including, but 
not limited to, internet/TV, landscaping, or exterior walls/roof. 
 
19. The Conformance Deposit shall be held by the Mutual and applied, at the Mutual’s sole 
discretion, to any fine levied against the Member Owner or the Property, to cover and/or 
recoup any costs whatsoever, including, but not be limited to, administrative and legal costs, 
incurred by the Mutual or VMS, Inc., in connection with the Property, or to any unpaid charges 
or assessments on the Mutual’s account for the Property. For example, the Mutual could apply 
all or a portion of the Conformance Deposit to cover the following: fines levied against any 
invitee of Member Owner; fines levied for  construction  violations;  costs  incurred  by  the 
Mutual in repairing damage to Mutual property caused by Member  Owner’s contractor or other 
invitee; costs incurred by the Mutual in curing a violation on the Property; costs incurred in 
removing or altering an improvement upon the Property; or to an unpaid assessment, special 
assessment, late charge, interest or collection costs  posted  to  the  Mutual’s  account  for  the  
Property.  The foregoing list is illustrative only and in no way represents the only situations 
where the Mutual could apply all or a portion of the Conformance Deposit. 
 
20. If at any time the amount of the Conformance Deposit falls below 3/4ths of the amount 
originally required to be posted, Member Owner agrees to immediately deposit additional sums 
with the Mutual in an amount sufficient to return the Conformance Deposit to the originally 
required level. Until the Conformance Deposit is so replenished, an automatic stop work order 
shall be in effect. 
 
21. Any remaining Conformance Deposit is refundable if the Member Owner notifies the 
Division, in writing, that the improvement(s) for which the Conformance Deposit was  posted 
have been completed in accordance with the approval, and  the Division  agrees with the 
same.  The Mutual will mail the unused portion of the Conformance Deposit, if any, to the 
Member Owner’s address of record with the Mutual. Under no circumstances shall Member 
Owner be entitled to any interest on any portion of the Conformance Deposit. If no written 
request for return of a Conformance Deposit is made by Member Owner within two years from 
the date when the Conformance Deposit is posted with the Mutual, the Conformance Deposit 
will be deemed forfeited to the Mutual. 
 
22. All improvements must be installed in accordance with the California State Building 
Code, and the published Mutual Architectural Alterations Standards. See 
http://www.lagunawoodsvillage.com. 
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23. During construction, work hours established by the Mutual and the Noise Ordinance set 
forth in the City of Laguna Woods Municipal Code must be adhered to at all times. 
 
24. During construction, both the Mutual Consent for Manor Alterations and the City 
Building Permit must be on display for public view at  all  times  in  a  location approved by the 
Division. 
 
25. It is mandatory that no waste or materials associated with the construction be dumped 
in the Village trash bins; such waste or materials associated with the construction must be 
disposed of offsite by the contractor. 
 
26. The Mutual Consent for Manor Alterations expires six months after the date of approval, 
unless an application is submitted with fees and approved by the Division for an extension.  
Only one extension for a maximum of an additional six months may be granted. 
 
27. Violations of the forgoing conditions or the Mutual’s Governing Documents (See 
http://www.lagunawoodsvillage.com), including, but not limited to, work outside the approved 
plans, excessive noise, illegal dumping, or working after hours, will result in  disciplinary action, 
which could result in a stop work notice, loss of privileges and/or severe fines to the Owner 
Member. Such fines left unpaid will result in forfeiture of a portion or all of the Conformance 
Deposit required above or other legal remedy. 
 
28.  Mutual member shall indemnify, defend and hold harmless Third and its officers, 
directors, committee members and agents from and against any and all claims, demands, 
costs, fines, judgments, settlements and any other costs, expenses, amounts and liabilities 
arising from Mutual  member’s  improvements  and installation, construction, design and 
maintenance of same.  
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APPENDIX A 
 

CONDITIONS OF APPROVAL 

Conditions of approval would be as follows: 

 

1. A  Mutual  Consent  for  Manor  Alterations  has  been  granted  at  3191-D  for 
Rear Patio Room Addition, subject to the attached plans stamped approved and is subject 
to the final inspection by the Division. Any variations to the approved attached plans are 
not allowed and could result in a stop work notice and/or severe fines to the Member. 
 

2. Member Owner(s) of the Property must sign and submit to the Mutual, c/o VMS, Inc., 
at the Division office located in the Laguna Woods Village Community Center, an executed 
and notarized “Recordable Common Area Agreement” for a proposed improvement that would 
utilize any portion of the Mutual’s Common Area. Prior to the issuance of a Mutual Consent for 
Manor Alterations, that “Recordable Common Area Agreement” must be filed with the Orange 
County Clerk/Recorder. 
 
3. A City of Laguna Woods permit is required, which may include the requirement to 
obtain clearance from the South Coast Air Quality Management District (Asbestos Hot Line at 
(909) 396-2336). Prior to the issuance of a Mutual Consent for Manor Alterations, the 
appropriate City of Laguna Woods permit number(s) must  be submitted to the Division office 
located in the Laguna Woods Village Community Center. The City permit must be finalized 
within the prescribed timeframe, and a copy of the final permit must be submitted to the 
Division within two weeks. 
 
4. Prior to the issuance of a Mutual Consent for Manor Alterations, a complete set of unit 
specific plans prepared by a licensed architect or structural engineer depicting the proposed 
improvement must be submitted to the Division office located in the Laguna Woods Village 
Community Center. The plans must depict any required structural modifications ensuring the 
structural integrity of the building is maintained upon completion of the proposed improvement. 
 
5. Prior to the issuance of a Mutual Consent for Manor Alterations, if required, a 
Mutual Roof Alteration Notification (“Tie-In Form”) must be  submitted  to  the Division. All 
roof tie-ins must be performed by a C-39 Licensed Contractor. The Member Owner may 
hire a C-39 Licensed Contractor of his/her own choice to perform roof tie-ins for the 
installation of solar panels on all roof types except PVC Cool Roofs. For PVC Cool Roofs, 
regardless of the roof type, all tie-ins must be performed by the Mutual’s roofing contractor 
at the Member Owner’s expense. All tie-ins may only be made to sound structural elements. 
Existing structural elements proposed to be tied to, which exhibit signs of dry rot or other 
structural defects, must first be replaced or repaired at the Member Owner’s expense during 
construction of the improvement. 
 
6. Prior to the issuance of a Mutual Consent for Manor Alterations, the Member 
Owner shall request a Landscape Department inspection in order to assure all landscape, 
irrigation, and drainage modifications associated  with  the improvements are identified and 
completed by the Landscape Department at the expense of the Member Owner. All gutter 
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drainage shall be directed away from structures, free standing walls, foundations, and 
pedestrian walkways. 
 
7. Prior to the issuance of a Mutual Consent for Manor Alterations, any altered exterior 
surface should match the Building color; vinyl fence/gate will be either white or taupe, tubular 
steel or wrought iron fence/gate will be black or white; the approved colors and materials are 
identified as “Third Laguna Hill Mutual Color Selections” at Resident Services, located at the 
Community Center first floor. 
 
8. This approval does not change the number of bedrooms or the original maximum 
occupants permitted in the Manor. 
 
9. Prior to the Issuance of a Mutual Consent for Alterations, acoustical impacts shall be 
considered and will require noise reducing material such as sound dampening drywall on 
common walls of the alteration (such as QuietRock® drywall panels or similar approved 
products). 
 
10. No  improvement  shall  be  installed,  constructed,  modified  or  altered  at  Manor 
3191-D, (“Property”) within the Third Laguna Hills Mutual (“Mutual”) unless and until a Mutual 
Consent for Manor Alterations application for the improvement has been made to, and 
approved, in writing, by, the Village Management Services, Inc. (“VMS, Inc.”), Manor 
Alterations Division (“Division”), or, in the event of a Variance from the Mutual’s Alteration 
Standards, the Architectural Control and Standards Committee (“ACSC”). In the event written 
permission is given for the installation, construction, modification or alteration of any 
improvement(s) upon the Property, the Member Owner or Owners (“Member Owner”) agrees 
to comply with the Mutual’s Governing Documents and any specific terms or conditions 
imposed, and that the installation, construction, modification or alteration shall be in strict 
compliance with the terms of the approval. 
 
11. Member Owner hereby consents to and grants to the Mutual and the Division, and their 
representatives, a right of entry upon the Property at any time to be used to inspect the 
Property and the improvements thereon and for the Mutual and the Division, and their 
representatives and contractors to remedy any violation upon the   Property, including, but not 
limited to, removing trash, removing any improvement installed without approval or modifying 
an improvement to bring the same into compliance with the terms of the approval. 
 
12. All costs for maintenance, repair, renovation, replacement or removal of the 
improvement, present and future, are the responsibility of the Property’s Member Owner at 
3191-D and all future Mutual members at 3191-D. 
 
13. Member Owner shall be responsible for all activity by contractors, subcontractors, 
material suppliers and their employees and agents and any others who perform work on the 
Property, including any violation of the Mutual’s Governing Documents, including, but not 
limited to, traffic and parking violations, maintenance of a clean job site at all times, and use of 
Mutual property for storage of equipment or materials without prior approval. Member Owner 
acknowledges and agrees that all such persons are his/her invitees. Member Owner shall be 
responsible for informing all his/her invitees of the Mutual’s Rules and Regulations.  
  
14. Member Owner shall be liable for any violation of the Mutual’s Governing Documents by 
any invitee, including any fine, assessment, traffic or other charge levied in connection 
therewith. 
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15. Member is responsible for following the gate clearance process 
(http://www.lagunawoodsvillage.com/residents/resident-services and click on documents and 
Business Pass Application Instructions) in place to admit contractors and other invites. 
 
16. Member Owner’s contractors and other invitees shall have business signage on 
vehicles and travel to and from the job site by the most direct route available and are not 
authorized to use Mutual recreational facilities or other amenities while they are in the Village 
for performance of work in connection with the Property. 
 
17. Parking of contractors or other invitees’ vehicles is prohibited in covered resident 
parking, open resident spaces, handicapped spaces or fire lanes. Contractors or other invitees 
must park on the street. To the extent possible contractors’ or other invitees’ vehicles should 
be limited in number. 
 
18. Prior to the Issuance of a Mutual Consent for Unit Alterations, the Member shall post a 
Conformance Deposit in the amount of $250 for all improvements exceeding a total of 
$500.The Conformance Deposit will be held until Final City Building Permit Issuance if 
required, to assure no damages to Mutual property occurs during construction, including, but 
not limited to, internet/TV, landscaping, or exterior walls/roof. 
 
19. The Conformance Deposit shall be held by the Mutual and applied, at the Mutual’s sole 
discretion, to any fine levied against the Member Owner or the Property, to cover and/or 
recoup any costs whatsoever, including, but not be limited to, administrative and legal costs, 
incurred by the Mutual or VMS, Inc., in connection with the Property, or to any unpaid charges 
or assessments on the Mutual’s account for the Property. For example, the Mutual could apply 
all or a portion of the Conformance Deposit to cover the following: fines levied against any 
invitee of Member Owner; fines levied for  construction  violations;  costs  incurred  by  the 
Mutual in repairing damage to Mutual property caused by Member  Owner’s contractor or other 
invitee; costs incurred by the Mutual in curing a violation on the Property; costs incurred in 
removing or altering an improvement upon the Property; or to an unpaid assessment, special 
assessment, late charge, interest or collection costs  posted  to  the  Mutual’s  account  for  the  
Property.  The foregoing list is illustrative only and in no way represents the only situations 
where the Mutual could apply all or a portion of the Conformance Deposit. 
 
20. If at any time the amount of the Conformance Deposit falls below 3/4ths of the amount 
originally required to be posted, Member Owner agrees to immediately deposit additional sums 
with the Mutual in an amount sufficient to return the Conformance Deposit to the originally 
required level. Until the Conformance Deposit is so replenished, an automatic stop work order 
shall be in effect. 
 
21. Any remaining Conformance Deposit is refundable if the Member Owner notifies the 
Division, in writing, that the improvement(s) for which the Conformance Deposit was  posted 
have been completed in accordance with the approval, and  the Division  agrees with the 
same.  The Mutual will mail the unused portion of the Conformance Deposit, if any, to the 
Member Owner’s address of record with the Mutual. Under no circumstances shall Member 
Owner be entitled to any interest on any portion of the Conformance Deposit. If no written 
request for return of a Conformance Deposit is made by Member Owner within two years from 
the date when the Conformance Deposit is posted with the Mutual, the Conformance Deposit 
will be deemed forfeited to the Mutual. 
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22. All improvements must be installed in accordance with the California State Building 
Code, and the published Mutual Architectural Alterations Standards. See 
http://www.lagunawoodsvillage.com. 
 
23. During construction, work hours established by the Mutual and the Noise Ordinance set 
forth in the City of Laguna Woods Municipal Code must be adhered to at all times. 
 
24. During construction, both the Mutual Consent for Manor Alterations and the City 
Building Permit must be on display for public view at  all  times  in  a  location approved by the 
Division. 
 
25. It is mandatory that no waste or materials associated with the construction be dumped 
in the Village trash bins; such waste or materials associated with the construction must be 
disposed of offsite by the contractor. 
 
26. The Mutual Consent for Manor Alterations expires six months after the date of approval, 
unless an application is submitted with fees and approved by the Division for an extension.  
Only one extension for a maximum of an additional six months may be granted. 
 
27. Violations of the forgoing conditions or the Mutual’s Governing Documents (See 
http://www.lagunawoodsvillage.com), including, but not limited to, work outside the approved 
plans, excessive noise, illegal dumping, or working after hours, will result in  disciplinary action, 
which could result in a stop work notice, loss of privileges and/or severe fines to the Owner 
Member. Such fines left unpaid will result in forfeiture of a portion or all of the Conformance 
Deposit required above or other legal remedy. 
 
28.  Mutual member shall indemnify, defend and hold harmless Third and its officers, 
directors, committee members and agents from and against any and all claims, demands, 
costs, fines, judgments, settlements and any other costs, expenses, amounts and liabilities 
arising from Mutual  member’s  improvements  and installation, construction, design and 
maintenance of same.  
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STAFF REPORT 

 
 
DATE: February 26, 2018 

FOR:  Architectural Control and Standards Committee 

SUBJECT: Variance Request 
 Mr. Chien Wang of 3238-B (La Reina, SM903B) 
 Room Addition on Front Patio 

RECOMMENDATION 

Staff recommends the Board approve the request for a room addition with a new bathroom on 
front patio with the conditions as stated in Appendix A. 

BACKGROUND  

Mr. Wang of 3238-B San Amadeo, a La Reina style manor, is requesting Board approval of a 
variance to construct a room addition on the same footprint as the existing covered front patio 
(Attachment 1).  

The front patio shown on the condominium plan is designated as Exclusive Use Common 
Area. 

There is an Architectural Standard plan (Plan #300) for a room addition on the front patio of 
this style of unit; however the plan does not include a bathroom within the room addition which, 
per the Decision Tree, requires a Variance.   

The cost of the proposed alteration would be borne by the Member.   

DISCUSSION 

Mr. Wang proposes to enclose an area measuring 15 feet, 10 inches wide by 10 feet, 2 inches 
long on the front patio using wood frame and stucco to match the existing building exterior in 
order to add a bedroom extension to bedroom one with an en suite bathroom. 

As part of a unit remodel that involves demolishing the existing en suite bathroom to Bedroom 
One and moving the bedroom into that area, Mr. Wang proposes to utilize the room addition to 
extend the relocated Bedroom One and provide an en suite bathroom that shares a common 
wall with Unit C.  

The new bedroom extension would have both a sliding glass door which would measure 5 feet 
wide by 6 feet, 8 inches tall and a single hung, 2 feet, 6 inches wide by 4 feet tall window on 
the left elevation.  

A new 3 feet wide by 4 feet tall window will be installed on the relocated bedroom wall to 
provide for egress requirements.  

The roof plans show a new built-up flat roof will be installed with a 3/8:12 pitch for drainage.  
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Plumbing plans have been provided showing the new bathroom areas will tie into a new 3 inch 
sewer line before tying into the existing line. A City permit will verify building codes are met.  

Acoustic considerations have been made by installing a STC 50 rated wall where the new 
bathroom abuts the neighboring unit.     

The proposed roof would consist of a new built-up flat roof (3/8:12 pitch) and would be 
constructed to match the existing roof in materials and appearance. 

A City permit that would ensure Title 24 is met will be required for Mutual approval.  

Staff determined there would be no impairment of the structural integrity or mechanical 
systems of the surrounding buildings or lessening of its support. 

A City of Laguna Woods building permit final would verify compliance with all applicable 
building codes to include light, ventilation, and egress. 

Due to the La Reina floor plans having an Architectural Standard for a room addition on the 
front patio, there were no previous Variances on file for a similar alteration.  

A Neighbor Awareness Notice was sent to units 3238-A and 3238-C on January 30, 2018 due 
to sharing common walls or being potentially affected during construction. 

At the time of preparing this report, there are no open Mutual Consents for Manor 3238-B.  

All future costs and maintenance associated with the subject alterations are the responsibility 
of the Mutual member(s) at 3238-B. 

 

Prepared By:  Gavin Fogg, Alterations Inspector II 

Reviewed By:  Kurt Wiemann, Permits, Inspections & Restoration Manager   

 

ATTACHMENT(S) 

Appendix A:  Conditions of Approval 
Attachment 1: Site Plan 
Attachment 2:  Variance Request 
Attachment 3:  Photos 
Attachment 3:  Map 
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APPENDIX A 
 

CONDITIONS OF APPROVAL 

Conditions of approval would be as follows: 

1. No  improvement  shall  be  installed,  constructed,  modified  or  altered  at  Manor 
3238-B, (“Property”) within the Third Laguna Hills Mutual (“Mutual”) unless and until a 
Mutual Consent for Manor Alterations application for the improvement has been made to, 
and approved, in writing, by, the Village Management Services, Inc. (“VMS, Inc.”), Manor 
Alterations Division (“Division”), or, in the event of a Variance from the Mutual’s Alteration 
Standards, the Architectural Control and Standards Committee (“ACSC”). In the event 
written permission is given for the installation, construction, modification or alteration of any 
improvement(s) upon the Property, the Member Owner or Owners (“Member Owner”) agrees 
to comply with the Mutual’s Governing Documents and any specific terms or conditions 
imposed, and that the installation, construction, modification or alteration shall be in strict 
compliance with the terms of the approval. 
 

2. A  Mutual  Consent  for  Manor  Alterations  has  been  granted  at  3238-B  for 
Room Addition on Front Patio, subject to the attached plans stamped approved and is 
subject to the final inspection by the Division. Any variations to the approved attached 
plans are not allowed and could result in a stop work notice and/or severe fines to the 
Member. 
 

3. Member Owner hereby consents to and grants to the Mutual and the Division, and their 
representatives, a right of entry upon the Property at any time to be used to inspect the 
Property and the improvements thereon and for the Mutual and the Division, and their 
representatives and contractors to remedy any violation upon the   Property, including, but 
not limited to, removing trash, removing any improvement installed without approval or 
modifying an improvement to bring the same into compliance with the terms of the approval. 
 

4. All costs for maintenance, repair, renovation, replacement or removal of the 
improvement, present and future, are the responsibility of the Property’s Member Owner at 
3238-B and all future Mutual members at 3238-B. 
 

5. Member Owner shall be responsible for all activity by contractors, subcontractors, 
material suppliers and their employees and agents and any others who perform work on 
the Property, including any violation of the Mutual’s Governing Documents, including, but 
not limited to, traffic and parking violations, maintenance of a clean job site at all times, and 
use of Mutual property for storage of equipment or materials without prior approval. Member 
Owner acknowledges and agrees that all such persons are his/her invitees. Member Owner 
shall be responsible for informing all his/her invitees of the Mutual’s Rules and Regulations.   
 
6. Member Owner shall be liable for any violation of the Mutual’s Governing Documents 
by any invitee, including any fine, assessment, traffic or other charge levied in connection 
therewith. 
 

7. Member is responsible for following the gate clearance process 
(http://www.lagunawoodsvillage.com/residents/resident-services and click on documents and 
Business Pass Application Instructions) in place to admit contractors and other invites. 
 

8. Member Owner’s contractors and other invitees shall have business signage on 
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vehicles and travel to and from the job site by the most direct route available and are not 
authorized to use Mutual recreational facilities or other amenities while they are in the Village 
for performance of work in connection with the Property. 
 

9. Parking of contractors or other invitees’ vehicles is prohibited in covered resident 
parking, open resident spaces, handicapped spaces or fire lanes. Contractors or other 
invitees must park on the street. To the extent possible contractors’ or other invitees’ vehicles 
should be limited in number. 
 

10. Member Owner(s) of the Property must sign and submit to the Mutual, c/o VMS, Inc., 
at the Division office located in the Laguna Woods Village Community Center, an executed 
and notarized “Recordable Common Area Agreement” for a proposed improvement that would 
utilize any portion of the Mutual’s Common Area. Prior to the issuance of a Mutual Consent for 
Manor Alterations, that “Recordable Common Area Agreement” must be filed with the Orange 
County Clerk/Recorder. 
 

11. A City of Laguna Woods permit is required, which may include the requirement to 
obtain clearance from the South Coast Air Quality Management District (Asbestos Hot Line at 
(909) 396-2336). Prior to the issuance of a Mutual Consent for Manor Alterations, the 
appropriate City of Laguna Woods permit number(s) must be submitted to the Division office 
located in the Laguna Woods Village Community Center. The City permit must be finalized 
within the prescribed timeframe, and a copy of the final permit must be submitted to the 
Division within two weeks. 
 

12. Prior to the issuance of a Mutual Consent for Manor Alterations, a complete set of unit 
specific plans prepared by a licensed architect or structural engineer depicting the proposed 
improvement must be submitted to the Division office located in the Laguna Woods Village 
Community Center. The plans must depict any required structural modifications ensuring the 
structural integrity of the building is maintained upon completion of the proposed improvement. 
 

13. Prior to the Issuance of a Mutual Consent for Manor Alterations, the Member 
Owner must have conducted an inspection of the waste lines, by a VMS Plumber, to 
assure no repairs are needed. The inspection will be a chargeable service to the Member 
Owner.  Inspection appointments are to be made with Resident Services, by authorized 
persons only. Findings from the video inspection will be recorded on the chargeable service 
ticket for Manor Alterations staff to review. 
 
14. Prior to the issuance of a Mutual Consent for Manor Alterations, if required, a 
Mutual Roof Alteration Notification (“Tie-In Form”) must be submitted to the Division. All 
roof tie-ins must be performed by a C-39 Licensed Contractor. The Member Owner may 
hire a C-39 Licensed Contractor of his/her own choice to perform roof tie-ins for the 
installation of solar panels on all roof types except PVC Cool Roofs. For PVC Cool Roofs, 
regardless of the roof type, all tie-ins must be performed by the Mutual’s roofing contractor 
at the Member Owner’s expense. All tie-ins may only be made to sound structural elements. 
Existing structural elements proposed to be tied to, which exhibit signs of dry rot or other 
structural defects, must first be replaced or repaired at the Member Owner’s expense during 
construction of the improvement. 
 

15. Prior to the issuance of a Mutual Consent for Manor Alternations, the Member 
Owner shall request a Broadband infrastructure inspection to assure that Mutual property is 
appropriately identified in order to be addressed during construction. 
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16. Prior to the issuance of a Mutual Consent for Manor Alterations, any altered exterior 
surface should match the Building color; vinyl fence/gate will be either white or taupe, tubular 
steel or wrought iron fence/gate will be black or white; the approved colors and materials are 
identified as “Third Laguna Hill Mutual Color Selections” at Resident Services, located at the 
Community Center first floor. 
 

17. Prior to the Issuance of a Mutual Consent for Unit Alterations, the Member shall post a 
Conformance Deposit in the amount of $250 for all improvements exceeding a total of $500.The 
Conformance Deposit will be held until Final City Building Permit Issuance if required, to 
assure no damages to Mutual property occurs during construction, including, but not limited 
to, internet/TV, landscaping, or exterior walls/roof. 
 

18. The Conformance Deposit shall be held by the Mutual and applied, at the Mutual’s sole 
discretion, to any fine levied against the Member Owner or the Property, to cover and/or 
recoup any costs whatsoever, including, but not be limited to, administrative and legal costs, 
incurred by the Mutual or VMS, Inc., in connection with the Property, or to any unpaid 
charges or assessments on the Mutual’s account for the Property. For example, the Mutual 
could apply all or a portion of the Conformance Deposit to cover the following: fines levied 
against any invitee of Member Owner; fines levied for  construction  violations;  costs  
incurred  by  the Mutual in repairing damage to Mutual property caused by Member  Owner’s 
contractor or other invitee; costs incurred by the Mutual in curing a violation on the Property; 
costs incurred in removing or altering an improvement upon the Property; or to an unpaid 
assessment, special assessment, late charge, interest or collection costs  posted  to  the  
Mutual’s  account  for  the  Property.  The foregoing list is illustrative only and in no way 
represents the only situations where the Mutual could apply all or a portion of the 
Conformance Deposit. 
 

19. If at any time the amount of the Conformance Deposit falls below 3/4ths of the 
amount originally required to be posted, Member Owner agrees to immediately deposit 
additional sums with the Mutual in an amount sufficient to return the Conformance 
Deposit to the originally required level. Until the Conformance Deposit is so replenished, an 
automatic stop work order shall be in effect. 
 

20. Any remaining Conformance Deposit is refundable if the Member Owner notifies the 
Division, in writing, that the improvement(s) for which the Conformance Deposit was posted 
have been completed in accordance with the approval, and the Division  agrees with the 
same.  The Mutual will mail the unused portion of the Conformance Deposit, if any, to the 
Member Owner’s address of record with the Mutual. Under no circumstances shall Member 
Owner be entitled to any interest on any portion of the Conformance Deposit. If no written 
request for return of a Conformance Deposit is made by Member Owner within two years 
from the date when the Conformance Deposit is posted  with  the  Mutual,  the  Conformance 
Deposit will be deemed forfeited to the Mutual. 
 

21. All improvements must be installed in accordance with the California State Building 
Code, and the published Mutual Architectural Alterations Standards. See 
http://www.lagunawoodsvillage.com. 
 
22. This approval does not change the number of bedrooms or the original maximum 
occupants permitted in the Manor. 
 

23. During construction, work hours established by the Mutual and the Noise Ordinance set 
forth in the City of Laguna Woods Municipal Code must be adhered to at all times. 
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24. During construction, both the Mutual Consent for Manor Alterations and the City 
Building Permit must be on display for public view at all  times  in  a  location approved by the 
Division. 
 

25. It is mandatory that no waste or materials associated with the construction be 
dumped in the Village trash bins; such waste or materials associated with the 
construction must be disposed of offsite by the contractor. 
 

26. The Mutual Consent for Manor Alterations expires six months after the date of 
approval, unless an application is submitted with fees and approved by the Division for an 
extension.  Only one extension for a maximum of an additional six months may be granted. 
 

27. Violations of the forgoing conditions or the Mutual’s Governing Documents (See 
http://www.lagunawoodsvillage.com), including, but not limited to, work outside the approved 
plans, excessive noise, illegal dumping, or working after hours, will result in  disciplinary action, 
which could result in a stop work notice, loss of privileges and/or severe fines to the 
Owner Member. Such fines left unpaid will result in forfeiture of a portion or all of the 
Conformance Deposit required above or other legal remedy. 
 

28.  Mutual member shall indemnify, defend and hold harmless Third and its officers, 
directors, committee members and agents from and against any and all claims, demands, 
costs, fines, judgments, settlements and any other costs, expenses, amounts and liabilities 
arising from Mutual  member’s  improvements  and installation, construction, design and 
maintenance of same. 
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STAFF REPORT 

 
 
DATE: February 26, 2017 

FOR:  Architectural Control and Standards Committee 

SUBJECT: Variance Request 
 Mr. Reza Karimi of 5037 (Villa Reposa, C11RC) 
 Room Addition and Patio Cover on Rear Patio  

RECOMMENDATION 

Staff recommends the Board approve the request for a room addition and patio cover on rear 
patio with the conditions as stated in Appendix A. 

BACKGROUND  

Mr. Reza Karimi of 5037 Avenida Del Sol, a Villa Reposa style manor, is requesting Board 
approval of a variance to construct a room addition and patio cover on the same footprint as 
the original patio shown on the building’s condominium plan (see Attachment 1). The cost of 
the proposed alteration would be borne by the Member. The room addition would take place 
on Exclusive Use Common Area only.  

There is an existing rear patio extension measuring 9 feet, 10 inches deep by 26 feet, 10 
inches wide that does not have prior Mutual Consent. This extension will be removed as part of 
this Variance.   

There are no Architectural Standard Plans for a room addition with patio cover on this style of 
unit; a Variance is required.   

DISCUSSION 

The proposed room addition with patio cover will be constructed on the existing patio footprint 
(‘T’-shape concrete slab consisting of 249 square feet) and will be constructed of wood frame 
with exterior stucco finished to match the existing building.  

The existing patio slab will be removed and replaced with a new slab and footings to meet 
building code. The room addition will involve removing the living room wall and sliding glass 
door that abuts the rear patio along with the sliding glass door of the second bedroom. A new 
single door would be installed leading from the second bedroom to the room addition, while a 
cased opening would be constructed between the living room and new room. 

On the rear elevation, a 8 foot wide by 5 foot tall window would be installed in the center of the 
new living room extension, while a 4 foot wide by 5 foot tall window would be installed behind 
the second bedroom, which will involve removing the living room wall and sliding glass door 
along with the sliding glass door of the second bedroom. The left elevation would have a 3 foot 
wide by 5 foot high window; the right elevation depicts a set of French doors measuring 4 feet, 
8 inches wide by 6 feet, 8 inches tall, leading out onto the remaining covered patio.      
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A proposed new roof will cover both the new room addition and the remaining portion of the 
patio by follow the existing roofline at 15 feet high with pitch matching the rest of the roof 
(4:12), and will extend to the end of the new room addition with a foot wide eave. The roof 
extension would be finished with a Spanish tile to match the existing roof. 

A City permit that would ensure Title 24 is met will be required for Mutual approval.  

A City of Laguna Woods building permit final would verify compliance with all applicable 
building codes to include light, ventilation, and egress. 

A Neighbor Awareness Notice was sent to units 5035, 5036 and 5038 on January 31, 2018 
due to being within 150 feet with a line of sight to the alteration. 

No previous requests for rear patio room additions for Villa Reposa style units are on file, 
however various model floor plans have been approved for rear patio room additions, such as 
5448 in September 2017, 5227 in December 2017, 3255-A in December 2017 and 5550-A in 
December 2017. 

At the time of preparing this report, there are thirteen open Mutual Consents for Manor 5037 as 
part of a whole unit remodel. This includes a side patio room addition that was approved by the 
Board via Variance in November 2017. Due to the length of the variance process, the Mutual 
Consents have expired. The member is in the process of renewing the Mutual Consents that 
have expired.  

Mutual Consents 5037 
Description Issued Date Mutual Permit 
Skylight in Garage 8/7/2017 171681A 

Shower to Shower 8/8/2017 171680 

Door Revision (Entry) 8/8/2017 171680 

Electrical Throughout 8/8/2017 171680 

Wall Revision (Entry) 8/8/2017 171680 

Wall Revision Bath 8/8/2017 171680 

Wall Revision Living Room 8/8/2017 171680 

Tile on Courtyard 8/8/2017 171680 

Skylight in Living Room 8/8/2017 171680 

Glass Windscreen/Room Addition (Variance) 12/12/2017 172468 

Demo Column/Entry (Variance) 12/12/2017 172468 

Demo Beam/Entry (Variance) 12/12/2017 172468 

Deco Brick/Wall 12/12/2017 172468 

All future costs and maintenance associated with the subject alterations are the responsibility 
of the Mutual member(s) at 5037.  
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Prepared By:  Gavin Fogg, Alterations Inspector II 
   
Reviewed By:  Kurt Wiemann, Permits, Inspections & Restoration Manager   
 
ATTACHMENT(S) 

Appendix A:  Conditions of Approval 

Attachment 1: Site Plan 

Attachment 2:  Variance Request 

Attachment 3:  Photos 

Attachment 3:  Map 
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APPENDIX A 
 

CONDITIONS OF APPROVAL 

Conditions of approval would be as follows: 

1. No  improvement  shall  be  installed,  constructed,  modified  or  altered  at  Manor 
5037, (“Property”) within the Third Laguna Hills Mutual (“Mutual”) unless and until a Mutual 
Consent for Manor Alterations application for the improvement has been made to, and 
approved, in writing, by, the Village Management Services, Inc. (“VMS, Inc.”), Manor 
Alterations Division (“Division”), or, in the event of a Variance from the Mutual’s Alteration 
Standards, the Architectural Control and Standards Committee (“ACSC”). In the event 
written permission is given for the installation, construction, modification or alteration of any 
improvement(s) upon the Property, the Member Owner or Owners (“Member Owner”) agrees 
to comply with the Mutual’s Governing Documents and any specific terms or conditions 
imposed, and that the installation, construction, modification or alteration shall be in strict 
compliance with the terms of the approval. 
 

2. A  Mutual  Consent  for  Manor  Alterations  has  been  granted  at  5037  for 
Room Addition and Patio Cover on Rear Patio, subject to the attached plans stamped 
approved and is subject to the final inspection by the Division. Any variations to the 
approved attached plans are not allowed and could result in a stop work notice and/or severe 
fines to the Member. 
 

3. Member Owner hereby consents to and grants to the Mutual and the Division, and their 
representatives, a right of entry upon the Property at any time to be used to inspect the 
Property and the improvements thereon and for the Mutual and the Division, and their 
representatives and contractors to remedy any violation upon the   Property, including, but 
not limited to, removing trash, removing any improvement installed without approval or 
modifying an improvement to bring the same into compliance with the terms of the approval. 
 

4. All costs for maintenance, repair, renovation, replacement or removal of the 
improvement, present and future, are the responsibility of the Property’s Member Owner at 
5037 and all future Mutual members at 5037. 
 

5. Member Owner shall be responsible for all activity by contractors, subcontractors, 
material suppliers and their employees and agents and any others who perform work on 
the Property, including any violation of the Mutual’s Governing Documents, including, but 
not limited to, traffic and parking violations, maintenance of a clean job site at all times, and 
use of Mutual property for storage of equipment or materials without prior approval. Member 
Owner acknowledges and agrees that all such persons are his/her invitees. Member Owner 
shall be responsible for informing all his/her invitees of the Mutual’s Rules and Regulations.   
 
6. Member Owner shall be liable for any violation of the Mutual’s Governing Documents 
by any invitee, including any fine, assessment, traffic or other charge levied in connection 
therewith. 
 

7. Member is responsible for following the gate clearance process 
(http://www.lagunawoodsvillage.com/residents/resident-services and click on documents and 
Business Pass Application Instructions) in place to admit contractors and other invites. 
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8. Member Owner’s contractors and other invitees shall have business signage on 
vehicles and travel to and from the job site by the most direct route available and are not 
authorized to use Mutual recreational facilities or other amenities while they are in the Village 
for performance of work in connection with the Property. 
 

9. Parking of contractors or other invitees’ vehicles is prohibited in covered resident 
parking, open resident spaces, handicapped spaces or fire lanes. Contractors or other 
invitees must park on the street. To the extent possible contractors’ or other invitees’ vehicles 
should be limited in number. 
 

10. Member Owner(s) of the Property must sign and submit to the Mutual, c/o VMS, Inc., 
at the Division office located in the Laguna Woods Village Community Center, an executed 
and notarized “Recordable Common Area Agreement” for a proposed improvement that would 
utilize any portion of the Mutual’s Common Area. Prior to the issuance of a Mutual Consent for 
Manor Alterations, that “Recordable Common Area Agreement” must be filed with the Orange 
County Clerk/Recorder. 
 

11. A City of Laguna Woods permit is required, which may include the requirement to 
obtain clearance from the South Coast Air Quality Management District (Asbestos Hot Line at 
(909) 396-2336). Prior to the issuance of a Mutual Consent for Manor Alterations, the 
appropriate City of Laguna Woods permit number(s) must  be submitted to the Division office 
located in the Laguna Woods Village Community Center. The City permit must be finalized 
within the prescribed timeframe, and a copy of the final permit must be submitted to the 
Division within two weeks. 
 

12. Prior to the issuance of a Mutual Consent for Manor Alterations, a complete set of unit 
specific plans prepared by a licensed architect or structural engineer depicting the proposed 
improvement must be submitted to the Division office located in the Laguna Woods Village 
Community Center. The plans must depict any required structural modifications ensuring the 
structural integrity of the building is maintained upon completion of the proposed improvement. 
 

13. Prior to the issuance of a Mutual Consent for Manor Alterations, if required, a 
Mutual Roof Alteration Notification (“Tie-In Form”) must be submitted to the Division. All 
roof tie-ins must be performed by a C-39 Licensed Contractor. The Member Owner may 
hire a C-39 Licensed Contractor of his/her own choice to perform roof tie-ins for the 
installation of solar panels on all roof types except PVC Cool Roofs. For PVC Cool Roofs, 
regardless of the roof type, all tie-ins must be performed by the Mutual’s roofing contractor 
at the Member Owner’s expense. All tie-ins may only be made to sound structural elements. 
Existing structural elements proposed to be tied to, which exhibit signs of dry rot or other 
structural defects, must first be replaced or repaired at the Member Owner’s expense during 
construction of the improvement. 
 

14. Prior to the issuance of a Mutual Consent for Manor Alterations, the Member 
Owner shall request a Landscape Department inspection in order to assure all landscape, 
irrigation, and drainage modifications associated  with  the improvements are identified and 
completed by the Landscape Department at the expense of the Member Owner. All gutter 
drainage shall be directed away from structures, free standing walls, foundations, and 
pedestrian walkways. 
 
15. Prior to the issuance of a Mutual Consent for Manor Alterations, any altered exterior 
surface should match the Building color; vinyl fence/gate will be either white or taupe, tubular 
steel or wrought iron fence/gate will be black or white; the approved colors and materials are 
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identified as “Third Laguna Hill Mutual Color Selections” at Resident Services, located at the 
Community Center first floor. 
 

16. Prior to the Issuance of a Mutual Consent for Unit Alterations, the Member shall post a 
Conformance Deposit in the amount of $250 for all improvements exceeding a total of $500.The 
Conformance Deposit will be held until Final City Building Permit Issuance if required, to 
assure no damages to Mutual property occurs during construction, including, but not limited 
to, internet/TV, landscaping, or exterior walls/roof. 
 

17. The Conformance Deposit shall be held by the Mutual and applied, at the Mutual’s sole 
discretion, to any fine levied against the Member Owner or the Property, to cover and/or 
recoup any costs whatsoever, including, but not be limited to, administrative and legal costs, 
incurred by the Mutual or VMS, Inc., in connection with the Property, or to any unpaid 
charges or assessments on the Mutual’s account for the Property. For example, the Mutual 
could apply all or a portion of the Conformance Deposit to cover the following: fines levied 
against any invitee of Member Owner; fines levied for  construction  violations;  costs  
incurred  by  the Mutual in repairing damage to Mutual property caused by Member  Owner’s 
contractor or other invitee; costs incurred by the Mutual in curing a violation on the Property; 
costs incurred in removing or altering an improvement upon the Property; or to an unpaid 
assessment, special assessment, late charge, interest or collection costs  posted  to  the  
Mutual’s  account  for  the  Property.  The  foregoing  list  is illustrative only and in no way 
represents the only situations where the Mutual could apply all or a portion of the 
Conformance Deposit. 
 

18. If at any time the amount of the Conformance Deposit falls below 3/4ths of the 
amount originally required to be posted, Member Owner agrees to immediately deposit 
additional sums with the Mutual in an amount sufficient to return the Conformance 
Deposit to the originally required level. Until the Conformance Deposit is so replenished, an 
automatic stop work order shall be in effect. 
 

19. Any remaining Conformance Deposit is refundable if the Member Owner notifies the 
Division, in writing, that the improvement(s) for which the Conformance Deposit was  posted 
have been completed in accordance with the approval, and  the Division  agrees with the 
same.  The Mutual will mail the unused portion of the Conformance Deposit, if any, to the 
Member Owner’s address of record with the Mutual. Under no circumstances shall Member 
Owner be entitled to any interest on any portion of the Conformance Deposit. If no written 
request for return of a Conformance Deposit is made by Member Owner within two years 
from the date when the Conformance Deposit is posted  with  the  Mutual,  the  Conformance 
Deposit will be deemed forfeited to the Mutual. 
 

20. All improvements must be installed in accordance with the California State Building 
Code, and the published Mutual Architectural Alterations Standards. See 
http://www.lagunawoodsvillage.com. 
 
21. During construction, work hours established by the Mutual and the Noise Ordinance set 
forth in the City of Laguna Woods Municipal Code must be adhered to at all times. 
 

22. During construction, both the Mutual Consent for Manor Alterations and the City 
Building Permit must be on display for public view at  all  times  in  a  location approved by the 
Division. 
 

23. It is mandatory that no waste or materials associated with the construction be 
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dumped in the Village trash bins; such waste or materials associated with the 
construction must be disposed of offsite by the contractor. 
 

24. The Mutual Consent for Manor Alterations expires six months after the date of 
approval, unless an application is submitted with fees and approved by the Division for an 
extension.  Only one extension for a maximum of an additional six months may be granted. 
 

25. Violations of the forgoing conditions or the Mutual’s Governing Documents (See 
http://www.lagunawoodsvillage.com), including, but not limited to, work outside the approved 
plans, excessive noise, illegal dumping, or working after hours, will result in  disciplinary action, 
which could result in a stop work notice, loss of privileges and/or severe fines to the 
Owner Member. Such fines left unpaid will result in forfeiture of a portion or all of the 
Conformance Deposit required above or other legal remedy. 
 

26.  Mutual member shall indemnify, defend and hold harmless Third and its officers, 
directors, committee members and agents from and against any and all claims, demands, 
costs, fines, judgments, settlements and any other costs, expenses, amounts and liabilities 
arising from Mutual  member’s  improvements  and installation, construction, design and 
maintenance of same. 
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Section 5A – Satellite Dishes: 1 Story Buildings 
Page 1 of 5 

 
Section 5A - Satellite Dishes: 1 Story Buildings 

 
ADOPTED NOVEMBER 2006, RESOLUTION 03-06-57 

REVISED APRIL 2007, RESOLUTION 03-07-31 
GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 

REVISED NOVEMBER 2013, RESOLUTION 03-13-119 
REVISED MARCH 2018, RESOLUTION 03-18-XX 

 
  

1.0  GENERAL GUIDELINES  
 
 

FOR GENERAL REQUIRMENTS SEE SECTION 1 GENERAL REQUIREMENTS 
FOR ALTERATION STANDARDS 

 
 

1.1  PERMITS AND FEES: A Mutual permit is required for all alterations 
to the building. A City of Laguna Woods permit    may be required. 
All fees for both Mutual and City permits shall be paid for by the 
Member and/or his or her contractor. Member and/or his or her 
contractor must provide the Permits and lnspections office with City 
permit number(s) prior to beginning work.  

 
1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible 

for the maintenance, repair, and/or removal of all alterations to the 
building.  

 
1.3  CODES AND REGULATIONS:  All work shall comply with all 

applicable local, state, and federal requirements. including, but not 
limited to, the current edition of the National Electric Code (NEC).  

 
1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and 

no work shall be permitted after 6:00p.m. Monday through Friday. 
Work on Saturday shall be permitted from 9:00a.m – 2:00p.m. for 
work which results in construction-related noise (e.g. cutting tile, 
hammering, use of power tools).  For work that does not result in 
excessive noise, such as painting and carpet installation, permitted 
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hours are 7:00a.m. – 6:00p.m.  No work whatsoever shall be 
permitted on Sunday.  

 
1.5  PLANS: The Member applying for a permit shall provide to the 

Permits and lnspections office a detailed plan(s) for approval 
indicating all work to be done, i.e., size, location, description and 
specifications.  

 
1.6  DUMPSITES: The premises shall be kept free of accumulation of 

waste materials and/or rubbish caused by construction work. The 
Member and/or his or her contractor is responsible for removal of 
debris and excess material and must leave work areas "BROOM 
CLEAN" daily. USE OF COMMUNITY DUMPSITES FOR 
CONSTRUCTION RELATED DUMPING IS NOT PERMITTED.  
Contractor's or Member's dumpsters, if required, must have 
location approved by the Permits and lnspections office.  

 
1.7  CONTRACTOR: Installation must be performed by a California 

licensed contractor of the appropriate trade.  
 

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their 
personnel, and sub-contractors shall refrain at all times from using 
profanity, abusive or loud language, and must wear shirts at all 
times.  Radio, MP3, CD or cassette players are not permitted on 
the project site.  Contractor personnel will, at all times, extend and 
exhibit a courteous demeanor to residents.  

 
2.0  GENERAL GUIDELINES  
 

2.1  Any installation permitted in Mutual Common Area at one story 
buildings must follow all guidelines set forth by the following Mutual 
Alteration Standard.  

 
2.2  Prior to installation of any satellite dish, a plan and the 

specifications of all proposed work and equipment must be 
submitted for approval as specified in Section 1.5. The submitted 
plan must indicate all work to be done, i.e., type of dish, size, a full 
description, it's location on the building, anchoring, and method of 
sealing wall(s) and attachments. Site location will be contingent 
upon Mutual approval.  

 
2.3  The Mutual Member assumes all responsibility for any damage 

including, but not limited to, roof or wall damage, or damage from 
moisture intrusion resulting from improper installation of the satellite 
dish.  
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2.4  No satellite dish will be permitted which may become hazardous to 
other residents or workmen due to its location or dimensions.  

 
2.5  Any satellite dish must be made easily removable as required for 

performance of maintenance. In the event a satellite dish must be 
removed it shall be the Mutual Member's responsibility to remove 
and properly store the dish until such time that maintenance work 
has been completed. The cost of removal, storage and  
re-installation shall be borne by the Mutual Member.  

 
2.6  Any satellite dish installation must follow all guidelines set forth by 

the Federal Communications Commission's Over-the-Air-
Reception-Devices rule (OTARD).  

 
2.7  Any installation violating these guidelines is subject to immediate 

removal at the sole cost of the Mutual Member, and the restoration 
of any Mutual property, at the Member’s expense.  

 
2.8 Should the proposed location of a satellite dish be in an area that is 

technically Common Area, e.g., the roof, then the applicant is 
required to execute and submit to Third Laguna Hills Mutual, prior 
to installation of a dish, the “Agreement Regarding Satellite Dish 
Installation on Common Area Property” or similarly titled document. 

 
2.9 Should the proposed location of a satellite dish be in a location that 

is currently occupied by a functional solar panel, an alternate 
location will be designated by the Alteration Department. 

 
 

3.0  INSTALLATION GUIDELINES  
 
3.1  Satellite dish installation is permitted on Exclusive Use Common 

Area, i.e., patiospatio, atrium or courtyard.  The dish must stay 
within the footprint of patiosuch areas.  

 
3.2  Satellite dish installation is permitted on building fascias. of 

detached manors only. The resident Member shall make all 
efforts coordinate with and receive approval of from the Alterations 
Department for all satellite dish locations. Allto install a satellite dish 
installations shall that will not be visible from neighboring street(s). 
Satellite dishes must be installed no less than twenty (20) feet from 
the corner of the building closest to the street, and cannot be 
attached on a side of the building that faces the street.  
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3.3 For satellite dish installations on building fascias of detached 
manors, the mounting bracket and its perimeter bolt patternshall be 
clamp style and must fully fit onto the fascia, with no overhang. 

 
3.4  Satellite dish installation is permitted on flat roofs when the 

location does not interfere with the overall visual continuity of the 
manor and/or surrounding area. No satellite dish or any portion of a 
satellite dish and its related Members shall be attached to any built-
up roofing on a flat roof. See 2.2 for installation criteria.  
 

3.5 To install a dish on a flat roof, mount the satellite dish on a non-
penetrating satellite dish roof-mount weighted down by a minimum 
of four 8” x 8” x 16” cinderblocks concrete blocks (see Example 1 
below).  

 
3.6 For installation of a satellite dish onto a flat PVC cool roof, the 

member must install a 3’ X 3’ satellite dish pad provided by the 
Mutual’s roofing contractor at the expense of the Member. 

 
3.7  Only one (1) satellite dish per manor is allowed.  
 
3.8 Any satellite dish installed on Common Area shall not exceed a 

diameter of 36".  
 
3.9  No coaxial cable shall be larger than ½” in diameter.  
 
3.10  Fasteners shall be properly sealed to prevent moisture intrusion. 

Sealants shall be specifically manufactured for the application for 
which it is used.  

 
3.11  Drilling through a roof is prohibited.  
 
3.12 Mounting a satellite dish on a chimney is prohibited. 
 
3.13  Utilization of any GRF Broadband installation and/or equipment is 

prohibited.  
 
3.14  Mounting of a satellite dish to PVC, ABS, or plumbing vent pipes is 

prohibited.  
 
3.15 No modifications to any fascia, rain gutter or plumbing vent shall be 

permitted. A satellite dish installation shall not obstruct a rain gutter 
or plumbing vent in any way.  

 
3.16  It is recommended that satellite dishes and installation materials be 

grounded in accordance with the National Electric Code.  
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Example 1: Non-Penetrating Satellite Dish Roof Mount 
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Section 5B - Satellite Dishes: 2 Story Buildings  

ADOPTED NOVEMBER 2006, RESOLUTION 03-06-58 
REVISED APRIL 2007, RESOLUTION 03-07-32 

GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 
REVISED NOVEMBER 2013, RESOLUTION 03-13-120 

REVISED MARCH  2018, RESOLUTION 03-18-XX 

 

1.0  GENERAL REQUIREMENTS   

FOR GENERAL REQUIRMENTS SEE SECTION 1 GENERAL REQUIREMENTS 
FOR ALTERATION STANDARDS 

 

1.1  PERMITS AND FEES: A Mutual permit is required for all alterations 
to the building. A City of Laguna Woods permit may be required. All 
fees for both Mutual and City permits shall be paid for by the 
Member and/or his or her contractor. Member and/or his or her 
contractor must provide the Permits and lnspections office with City 
permit number(s) prior to beginning work.  

1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible 
for the maintenance, repair, and/or removal of all alterations to the 
building.  

1.3  CODES AND REGULATIONS:  All work shall comply with all 
applicable local, state, and federal requirements including, but not 
limited to, the current edition of the National Electric Code (NEC).  

1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and 
no work shall be permitted after 6:00p.m. Monday through Friday. 
Work on Saturday shall be permitted from 9:00a.m – 2:00p.m. for 
work which results in construction-related noise (e.g. cutting tile, 
hammering, use of power tools).  For work that does not result in 
excessive noise, such as painting and carpet installation, permitted 
hours are 7:00a.m. – 6:00p.m.  No work whatsoever shall be 
permitted on Sunday.  
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1.5  PLANS: The Member applying for a permit shall provide to the 
Permits and lnspections office a detailed plan(s) for approval 
indicating all work to be done, i.e., size, location, description and 
specifications.  

1.6  DUMPSITES: The premises shall be kept free of accumulation of 
waste materials and/or rubbish caused by construction work. The 
Member and/or his or her contractor is responsible for removal of 
debris and excess material and must leave work areas "BROOM 
CLEAN" daily. USE OF COMMUNITY DUMPSITES FOR 
CONSTRUCTION RELATED DUMPING IS NOT PERMITTED.  
Contractor's or Member's dumpsters, if required, must have 
location approved by the Permits and lnspections office.  

1.7  CONTRACTOR: Installation must be performed by a California 
licensed contractor of the appropriate trade.  

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their 
personnel, and sub-contractors shall refrain at all times from using 
profanity, abusive or loud language, and must wear shirts at all 
times.  Radio, MP3, CD or cassette players are not permitted on 
the project site.  Contractor personnel will, at all times, extend and 
exhibit a courteous demeanor to residents.  

 

2.0  GENERAL GUIDELINES  

2.1  Any installation permitted in Mutual Common Area at two story 
buildings must follow all guidelines set forth by the following Mutual 
Alteration Standard.  

2.2  Prior to installation of any satellite dish, a plan and the 
specifications of all proposed work and equipment must be 
submitted for approval as specified in Section 1.5. The submitted 
plan must indicate all work to be done, i.e., type of dish, size, a full 
description, it's location on the building, anchoring, and method of 
sealing wall(s) and attachments. Site location will be contingent 
upon Mutual approval.  

2.3  The Mutual Member assumes all responsibility for any damage 
including, but not limited to, roof or wall damage, or damage from 
moisture intrusion resulting from improper installation of the satellite 
dish.  

2.4  No satellite dish will shall be permitted which may become 
hazardous to other residents or workmen due to its location or 
dimensions.  

2.5  Any satellite dish must be made easily removable as required for 
performance of maintenance. In the event a satellite dish must be 
removed it shall be the Mutual Member's responsibility to remove 
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and properly store the dish until such time that maintenance work 
has been completed. The cost of removal, storage and re-
installation shall be borne by the Mutual Member.  

2.6  Any satellite dish installation must follow all guidelines set forth by 
the Federal Communications Commission's Over-the-Air-
Reception- Devices rule (OTARD).  

2.7  Any installation violating these guidelines is subject to immediate 
removal at the sole cost of the Mutual Member, and restoration of 
any Mutual property, at the Member’s expense.  

2.8 Should the proposed location of a satellite dish be in an area that is 
technically Common Area, e.g., the roof, then the applicant is 
required to execute and submit to Third Laguna Hills Mutual, prior 
to installation of a dish, the “Agreement Regarding Satellite Dish 
Installation on Common Area Property” or similarly titled document. 

2.9 Should the proposed location of a satellite dish be in a location that 
is currently occupied by a functional solar panel, an alternate 
location will be designated by the Alteration Department. 

 

3.0  INSTALLATION GUIDELINES  

3.1  Satellite dish installation is permitted on Exclusive Use Common 
Area, e.g. patios or balconies. Dish must stay within footprint of 
patio or perimeter of balcony railingsuch areas.  

3.2  Only one (1) satellite dish per manor is allowed.  

3.3  Any satellite dish installed on Common Area shall not exceed a 
diameter of 36”, with the exception of manor types listed in 
paragraph 3.16 herein.  

3.4  No coaxial cable shall be larger than ½” diameter.  

3.5  Unless otherwise specified, coaxial cable shall be encased in ½”, 
26 gauge steel wiremoldwire mold  fastened to the surface of the 
wall with ½”  mounting clips and anchors, specified for stucco, 
attached every four feet.  WiremoldWire mold  shall be painted to 
match the surface to which it is attached prior to installation. 
Fasteners shall be properly sealed to prevent moisture intrusion. 
Sealants shall be specifically manufactured for the application for 
which it is used.  

3.6  Drilling through a roof is prohibited.  

3.7  Utilization of any GRF Broadband installation and/or equipment is 
prohibited.  
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3.8  Mounting of a satellite dish to PVC, ABS, plumbing vent pipes is 
prohibited.  

3.9      No satellite dish or any portion of a satellite dish and its related 
membersMembers shall be attached to any built-up roofing on a flat 
roof. 

3.10  Mounting a satellite dish on a chimney is prohibited. 

3.11  No modifications to any fascia, rain gutter or plumbing vent shall be 
permitted. A satellite dish installation shall not obstruct a rain gutter 
or plumbing vent in any way.  

3.12  It is recommended that satellite dishes and installation materials be 
grounded in accordance with the National Electric Code.  

3.13  Buildings with flat roof and mansard roof  

 

(a)  Place the satellite dish approximately 15 feet from the edge 
of the flat roof above the manor for which the service is 
being provided. At no time can the dish be mounted on the 
side of the building or to existing fascias.  

 

(b) For installation of a satellite dish onto a flat PVC cool roof, 
the member must install a 3’ X 3’ satellite dish pad provided 
by the Mutual’s roofing contractor at the expense of the 
Member. 

 

(c)  Mount the satellite dish on a non-penetrating satellite dish 
roof-mount weighted down by a minimum of four, 8” x 8” x 
16” cinderblocks (see Example 1 below).  

 

(d)  Extend the coaxial cable from the dish, across the surface of 
the roof, to the mansard roof. Continue over the mansard 
roof and rain gutter, firmly and without slack, until the coaxial 
cable reaches the overhang. (Do not alter or damage the tile 
or rain gutter in any way.  

 

(e)  Attach wiremoldwire mold to the overhang, continue in a 
straight line to the wall of the building, and down vertically 
and horizontally, as required, to provide entry to the manor 
24" from the floor. Encase the coaxial cable in the attached 
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wiremoldwire mold. Penetrate the wall to bring coaxial cable 
into the manor. (See 3.5)  

 

(f)  Do not place wiremoldwire mold  within 18" of balconies, 
balcony railings or balcony overhangs. Do not place 
wiremoldwire mold across any part of an overhang vent or 
near, or on, windows. Do not alter or damage wall-mounted 
air conditioners.  

 

3.14  Buildings with flat roof and parapet  

 

(a)  Place the satellite dish on the flat roof approximately 15 feet 
from the parapet above the manor for which the service is 
being provided. At no time can the dish be mounted on the 
side of the building or to existing fascias.  

 

(b) For installation of a satellite dish onto a flat PVC cool roof, 
the member must install a 3’ X 3’ satellite dish pad provided 
by the Mutual’s roofing contractor at the expense of the 
Member. 

 

(c)  Mount the satellite dish on a non-penetrating satellite dish 
roof-mount weighted down by a minimum of four, 8” x 8” x 
16” cinderblocks (see Example 1 below).  

 

(d)  Extend the coaxial cable from the dish across the surface of 
the flat roof to the parapet. Continue the coaxial cable up the 
wall of the parapet, over the crown, and down until it is 
several inches below an existing wire- mold installation. (Do 
not attach the coaxial cable to the interior wall of the parapet 
with fasteners.) Attach new wiremoldwire mold 
immmediatelyimmediately below the existing wiremoldwire 
mold installation and continue vertically and horizontally as 
required to reach the manor 24" from the floor. Encase the 
coaxial cable in the attached wiremoldwire mold. Penetrate 
the wall to bring coaxial cable into the manor. (See 3.5)  

 

(e)  Do not use, alter or damage existing wire mold installation.  
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3.15  Seville  

 

(a)  Place the satellite dish approximately 15 feet from the edge 
of the flat roof above the manor for which the service is 
being provided. At no time can the dish be mounted on the 
side of the building, existing fascias, or on roof beams.  

 

(b) For installation of a satellite dish onto a flat PVC cool roof, 
the member must install a 3’ X 3’ satellite dish pad provided 
by the Mutual’s roofing contractor at the expense of the 
Member. 

 

(c)  Mount the satellite dish on a non-penetrating satellite dish 
roof-mount weighted down by a minimum of four, 8” x 8” x 
16” cinderblocks concrete blocks (see Example 1 below).  

 

(d)  Extend the coaxial cable from the dish across the surface of 
the roof to the fascia. Attach the coaxial cable to the inside of 
the fascia and continue down to a location that is directly in 
line above the room selected for installation of the jack. 
Attach the coaxial cable to the overhang and continue to the 
wall of the building. Attach wire mold to the wall, vertically, in 
a straight line down to provide entry to the manor 24" from 
the floor. Encase the coaxial cable in the attached wire mold. 
Penetrate the wall to bring coaxial cable into the manor. 
(See 3.5)  

 

(e)  Do not use, alter or damage existing wiremoldwire mold  
installation. Do not alter or damage rain gutters.  

3.16    Catalina, Casa Milano, La Quinta and Villa Lugano series  

(a)  Mounting of satellite dishes on buildings is permitted only 
upon approval of Permits and Inspections officeAlterations 
Division of a detailed plan indicating all work to be done, i.e., 
size, location, description and specifications.  
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(b)  Satellite dish installation is permitted on Excusive Use 
Common Area, e.g., patios or balconies. Dish must stay 
within footprint of patio of perimeter of balcony railing.  

 

 

 

 

 

 

 

 

 

 

Example 1: Non-Penetrating Satellite Dish Roof Mount 
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Section 5C - Satellite Dishes: 3 Story Buildings  

 
ADOPTED NOVEMBER 2006, RESOLUTION 03-06-59 

REVISED APRIL 2007, RESOLUTION 03-07-33 
GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 

REVISED NOVEMBER 2013, RESOLUTION 03-13-121 
REVISED MARCH 2018, RESOLUTION 03-18-XX 

 

1.0   GENERAL GUIDELINES  

 
FOR GENERAL REQUIRMENTS SEE SECTION 1 GENERAL REQUIREMENTS 

FOR ALTERATION STANDARDS 
 

 
1.1  PERMITS AND FEES: A Mutual permit is required for all alterations 

to the building. A City of Laguna Woods permit may be required. All 
fees for both Mutual and City permits shall be paid for by the 
Member and/or his or her contractor. Member and/or his or her 
contractor must provide the Permits and lnspections office with City 
permit number(s) prior to beginning work.  

 
1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible 

for the maintenance, repair, and/or removal of all alterations to the 
building.  

 
1.3  CODES AND REGULATIONS:  All work shall comply with all 

applicable local, state, and federal requirements including, but not 
limited to, the current edition of the National Electric Code (NEC).  

 
1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and 

no work shall be permitted after 6:00p.m. Monday through Friday. 
Work on Saturday shall be permitted from 9:00a.m – 2:00p.m. for 
work which results in construction-related noise (e.g. cutting tile, 
hammering, use of power tools).  For work that does not result in 
excessive noise, such as painting and carpet installation, permitted 
hours are 7:00a.m. – 6:00p.m.  No work whatsoever shall be 
permitted on Sunday.  
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1.5  PLANS: The Member applying for a permit shall provide to the 

Permits and lnspections office a detailed plan(s) for approval 
indicating all work to be done, i.e., size, location, description and 
specifications.  

 
1.6  DUMPSITES: The premises shall be kept free of accumulation of 

waste materials and/or rubbish caused by construction work. The 
Member and/or his or her contractor is responsible for removal of 
debris and excess material and must leave work areas "BROOM 
CLEAN" daily. USE OF COMMUNITY DUMPSITES FOR 
CONSTRUCTION RELATED DUMPING IS NOT PERMITTED.  
Contractor's or Member's dumpsters, if required, must have 
location approved by the Permits and lnspections office.  

 
1.7  CONTRACTOR: Installation must be performed by a California 

licensed contractor of the appropriate trade.  
 

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their 
personnel, and sub-contractors shall refrain at all times from using 
profanity, abusive or loud language, and must wear shirts at all 
times.  Radio, MP3, CD or cassette players are not permitted on 
the project site.  Contractor personnel will, at all times, extend and 
exhibit a courteous demeanor to residents.  

 
 

2.0   GENERAL GUIDELINES  

 

2.1  Any installation permitted in Mutual Common Area on three story 
buildings must follow all guidelines set forth by the following Mutual 
Alteration Standard.  

 

2.2  Prior to installation of any satellite dish, a plan and the 
specifications of all proposed work and equipment must be 
submitted for approval as specified in Section 1.5. The submitted 
plan must indicate all work to be done, i.e., type of dish, size, a full 
description, it's location on the building, anchoring, and method of 
sealing wall(s) and attachments. Site location will be contingent 
upon Mutual approval.  

 

2.3  The Mutual Member assumes all responsibility for any damage 
including, but not limited to, roof or wall damage, or damage from 
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moisture intrusion resulting from improper installation of the satellite 
dish.  

 

2.4  No satellite dish shall be permitted which may become hazardous 
to other residents or workmen due to its location or dimensions.  

 

2.5  Any satellite dish shall be made easily removable as required for 
performance of maintenance. In the event a satellite dish must be 
removed it shall be the Mutual Member's responsibility to remove 
and properly store the dish until such time that maintenance work 
has been completed. The cost of removal, storage and re-
installation shall be borne by the Mutual Member.  

 

2.6  Any satellite dish installation must follow all guidelines set forth by 
the Federal Communications Commission's Over-the-Air-
Reception- Devices rule (OTARD).  

 

2.7  Any installation violating these guidelines is subject to immediate 
removal at the sole cost of the Mutual Member, and restoration of 
any Mutual property, at the Member’s expense.  

 

2.8 Should the proposed location of a satellite dish be in an area that is 
Common Area, e.g., the roof, the applicant is required to execute 
and submit to Third Laguna Hills Mutual, prior to installation of a 
dish, the “Agreement Regarding Satellite Dish Installation on 
Common Area Property” or similarly titled document. 

 

2.9 Should the proposed location of a satellite dish be in a location that 
is currently occupied by a functional solar panel, an alternate 
location will be designated by the Alteration Department. 

 

3.0      INSTALLATION GUIDELINES  

 

3.1  Satellite dish installation is permitted on Exclusive Use Common 
Area, e.g. patios or balconies.  Dish must stay within footprint of 
patio or perimeter of balcony railing.  
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3.2  Only one (1) satellite dish per manor is allowed.  

 

3.3  Any satellite dish installed on Common Area shall not exceed a 
diameter of 36”, with the exception of manor types listed in 
paragraph 3.15 herein.  

 

3.4  No coaxial cable shall be larger than ½” in diameter.  

 

3.5  Unless otherwise specified, coaxial cable shall be encased in ½”, 
26 gauge steel wiremoldwire mold fastened to the surface of the 
wall with ½” mounting clips and anchors, specified for stucco, 
attached every four feet.  WiremoldWire mold shall be painted to 
match the surface to which it is attached prior to installation.  
Fasteners shall be properly sealed to prevent moisture intrusion. 
Sealants shall be specifically manufactured for the application for 
which it is used.  

 

3.6  Drilling through a roof is prohibited.  

 

3.7  Utilization of any GRF Broadband installation and/or equipment is 
prohibited.  

 

3.8  Mounting of a satellite dish to PVC, ABS or plumbing vent pipes is 
prohibited.  

 

3.9  No satellite dish or any portion of a satellite dish and its related 
members shall be attached to any built-up roofing on a flat roof.  

 

3.10  No modifications to any fascia, rain gutter or plumbing vent shall be 
permitted. A satellite dish installation shall not obstruct a rain gutter 
or plumbing vent in any way.  
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3.11  It is recommended that satellite dishes and installation materials be 
grounded in accordance with the National Electric Code.  

 

3.12  Garden Villa-type buildings with a mansard roof  

 

(a)  Place the satellite dish approximately 15 feet from the edge of 
the flat roof above the manor for which the service is being 
provided. Coaxial cable installation is permitted on exterior 
walls but is prohibited on interior walls facing the courtyard. At 
no time can the dish be mounted on the side of the building or 
to existing fascias.  

 

(b) For installation of a satellite dish onto a flat PVC cool roof, the 
member must install a 3’ X 3’ satellite dish pad provided by the 
Mutual’s roofing contractor at the expense of the Member. 

 

(c)  Mount the satellite dish on a non-penetrating satellite dish roof-
mount weighted down by a minimum of four 8” x 8” x 16” 
cinderblocksconcrete blocks  (see Example 1 below).  

 

(d)  Extend the coaxial cable from the dish, across the surface of 
the roof, to the mansard roof.  Continue over the mansard roof 
and rain gutter, firmly and without slack, until the coaxial cable 
reaches the overhang.  Do not alter or damage the tile or rain 
gutter in any way.  

 

(e)  Attach wiremoldwire mold to the overhang, continue in a 
straight line to the wall of the building, and down vertically and 
horizontally as required to provide entry to the manor 24" from 
the floor. Encase the coaxial cable in the attached 
wiremoldwire mold. Penetrate the wall to bring coaxial cable 
into the manor. (See 3.5).  

 

(f)  Do not place wiremoldwire mold within 18” of balconies, 
balcony railings or balcony overhangs.  Do not place 
wiremoldwire mold across any part of an overhang vent or 
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near, or on, windows.  Do not alter or damage wall-mounted air 
conditioners. 

 

3.13  LH2ls with an overall flat roof and mansard roof  

 

(a)  Place the satellite dish approximately 15 feet from the edge of 
the flat roof above the manor for which the service is being 
provided. Coaxial cable installation is permitted on the back 
and end walls but is prohibited on the front wall of the building. 
At no time can the dish be mounted on the side of the building 
or to existing fascias.  

 

(b) For installation of a satellite dish onto a flat PVC cool roof, the 
member must install a 3’ X 3’ satellite dish pad provided by the 
Mutual’s roofing contractor at the expense of the Member. 

 

(c)  Mount the satellite dish on a non-penetrating satellite dish roof-
mount weighted down by a minimum of four  8” x 8” x 16” 
cinderblocksconcrete blocks (see Example 1 below).  

 

(d)  Extend the coaxial cable from the dish, across the surface of 
the flat roof and down the fascia. Continue over the mansard 
roof and rain gutter, firmly and without slack, until the coaxial 
cable reaches the wall of the building.  Do not alter or damage 
the tile or rain gutter in any way.  

 

 (e)  Attach wiremoldwire mold to the wall immediately below the 
rain gutter and continue down vertically and horizontally as 
required to provide entry to the manor 24" from the floor. 
Encase the coaxial cable in the attached wiremoldwire mold. 
Penetrate the wall to bring coaxial cable into the manor. (See 
3.5)  

 

(f)  Do not place wiremoldwire mold within 18” of balconies, 
balcony railings or balcony overhangs.  Do not place 
wiremoldwire mold across any part of an overhang vent or 
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near, or on, windows.  Do not alter or damage wall-mounted air 
conditioners. 

 

 

3.14  LH2ls with flat elevated center roof and mansard roof  

 

(a)  Place the satellite dish in the approximate center of the 
elevated flat roof above the manor for which the service is 
being provided. Coaxial cable installation is permitted on the 
back and end walls but is prohibited on the front of the building. 
At no time can the dish be mounted on the side of the building 
or existing fascias.  

 

(b) For installation of a satellite dish onto a flat PVC cool roof, the 
member must install a 3’ X 3’ satellite dish pad provided by the 
Mutual’s roofing contractor at the expense of the Member. 

 

(c)  Mount the satellite dish on a non-penetrating satellite dish roof-
mount weighted down by a minimum of four  8” x 8” x 16” 
cinderblocksconcrete blocks (see Example 1 below).  

 

 

(d)  Extend the coaxial cable from the dish across the surface of 
the flat elevated roof, and continue downward, firmly and 
without slack, over the mansard roof until the coaxial cable 
reaches the rain gutter or fascia. Do not alter or damage the 
fascia or rain gutter in any way.  

 

(e)  Attach wiremoldwire mold to the overhang, continue in a 
straight line to the wall of the building, and down vertically and 
horizontally, as required, to provide entry to the manor 24" from 
the floor.  Encase the coaxial cable in the attached 
wiremoldwire mold.  Penetrate the wall to bring coaxial cable 
into the manor. (See 3.5)  
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(f)  Do not place wiremoldwire mold within 18” of balconies, 
balcony railings or balcony overhangs.  Do not place 
wiremoldwire mold across any part of an overhang vent or 
near, or on, windows.  Do not alter or damage wall-mounted air 
conditioners. 

 

3.15  LH2ls with sloping overall tile roof  

 

 Satellite dish installation on the roof, side of building, or fascias is 
prohibited. Satellite dish installation is permitted on Exclusive Use 
Common Area, e.g., patios or balconies.  Dish must stay within 
footprint of patio or perimeter of balcony railing.  
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Example 1: Non-Penetrating Satellite Dish Roof Mount 
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STAFF REPORT 

 
 
DATE: February 26, 2018 

FOR:  Board of Directors 

SUBJECT: Revisions to Alteration Standard 12 – Exterior Wall Attachments 
   

RECOMMENDATION 

Approve a resolution to revise Alteration Standard Section 12 – Exterior Wall Attachments 

BACKGROUND 

The Architectural Controls and Standards Committee (ACSC) requested Staff to review and 
revise the current Alteration Standards for applicability, usefulness, and current technology.  

There are currently 40 Alteration Standards available for Members to use to perform 
alterations to their manor. Many have not been reviewed or updated for years to reflect 
changes in technology, materials, and construction methods. 

Alteration Standard Section 12 – Exterior Wall Attachments was last revised in April, 1996, via 
Resolution M3-96-28. 

DISCUSSION 

The ACSC has reviewed the existing Alteration Standard Section 12 – Exterior Wall 
Attachments and determined that the Standard needs to be revised to reflect the current 
Building Codes, Municipal Codes, or Mutual policies. The proposed revisions to the Standard 
are as follows: 

§3.1  Tile pavers and veneer used on a vertical surface exterior wall must be attached with 
thin  set/epoxy mortar mixes. 

§3.2 Tile and veneer used as a brick veneer will be limited to use on stucco covered exterior 
 chimneys and entryway columns. 

After review of the Standard, the ACSC determined that the following section should be added 
to the Standard:  

§4.5 All trellis and wrought iron shall be mounted vertically. 

FINANCIAL ANALYSIS 

None 

Prepared By:  Kurt Wiemann, Permits, Inspections and Restoration Manager 

Reviewed By:  Eve Morton, Alterations Coordinator 

 
ATTACHMENT(S) 
 
Attachment 1: Resolution 03-18-XXX Revise Alteration Standard Section 12 
Attachment 2: Red Lines of Alteration Standard Section 12 – Exterior Wall Attachments  
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Attachment 1 
 

RESOLUTION 03-18-XX 
 

Revise Alteration Standard Section 12 – Exterior Wall Attachments 
  

WHEREAS, the Architectural Controls and Standards Committee recognizes the 
need to amend Alteration Standards and create new Alteration Standards as 
necessary; and, 
 
WHEREAS, the Architectural Controls and Standards Committee recognizes the 
need to revise Alteration Standard Section 12 – Exterior Wall Attachments. 
 
NOW THEREFORE BE IT RESOLVED, April 17, 2018, that the Board of 
Directors of this Corporation hereby revises and amends the following section of 
Alteration Standard Section 12 – Exterior Wall Attachments;  
 
2.0 APPLICATIONS 
 
2.1 No attachments may cover any electrical outlets or junction boxes. 
 
2.2 No attachments may cover over plumbing access covers, cleanouts, or shutoffs. 
 
2.3 No attachments may cover any vents, openings, or related items that will violate 

building code or hinder access in any way. 
 
2.4 All attachments must be permanent in nature and not subject to extreme 

weathering or deterioration. 
 
2.5 Any exterior wall attachment will be limited to only those walls which face limited 

common areas, such as patios or atriums. 

3.0 TILE AND VENEER  

3.1 Tile and veneer used on a vertical surface exterior wall must be attached with 
thin set/epoxy mortar mixes. 

3.2 Tile and veneer used will be limited to use on stucco covered exterior chimneys 
and entryway columns. 

3.3 Tile must match in color, design, and size as close as possible any brickwork on 
building existing. 

4.0 TRELLIS AND WROUGHT IRON DESIGNS 

4.1 Any trellis attached to a wall must be painted the same color as the wall. 

4.2 Trellis and wrought iron shall be within 12” of walls and not used as screens, 
shades, or shields, nor higher than wall to which it is attached. 
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4.3 Wrought iron shall be easily removable for access to the wall for painting 
purposes. 

4.4 All lags or screws into walls must be sealed prior to installation to prevent 
water penetration. 
 
5.0 MURALS, AND WALL HANGINGS 
 
5.1 Any installation of murals or wall hangings shall be limited to patio and atrium 

locations. No installation will protrude above the height of a patio wall. 
 
5.2  Visual access through a wrought iron gate will be considered to be within the 

above statement and not a factor. 

RESOLVED FURTHER, add the following section to Alteration Standard Section 12 – 
Exterior Wall Attachments; and, 

 4.5 All trellis and wrought iron shall be mounted vertically. 

  RESOLVED FURTHER, that the officers and agents of this Corporation are hereby 
authorized on behalf of the Corporation to carry out this resolution as written. 

Should the Board endorse the proposed revisions, Staff recommends that a motion be 
made and seconded to accept the resolution and allow discussion to ensure that the 
resolution reads to the satisfaction of the Board.  Staff then recommends that a Board 
Member postpones the resolution to the next available Board Meeting no less than 30-
days from the postponement to comply with Civil Code §4360.  
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THIRD LAGUNA HILLS MUTUAL 
 

SECTION 12 EXTERIOR WALL ATTACHMENTS 
MARCH 1983 

REVISED APRIL 1996, RESOLUTION M3-96-28 
GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 

REVISED APRIL 2018, RESOLUTION 03-178-XX 

SECTION 12   
 

1.0   GENERAL REQUIREMENTS 

 FOR GENERAL REQUIREMENTS SEE SECTION 1 GENERAL 
REQUIREMENTS FOR ALTERATION STANDARDS 

1.0  GENERAL REQUIREMENTS 
1.1  PERMITS AND FEES: A Mutual permit is required for all alterations to 

the building. A City of Laguna Woods permit may be required. All fees 
for both Mutual and City permits shall be paid for by the Member 
and/or his or her contractor. Member and/or his or her contractor must 
provide the Manor Alterations Department with City permit number(s) 
prior to beginning work.  

1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible for 
the maintenance, repair, and/or removal of all alterations to the 
building.  

1.3  CODES AND REGULATIONS:  All work shall comply with all 
applicable local, state, and federal requirements.  

1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and no 
work shall be permitted after 6:00p.m. Monday through Friday. Work 
on Saturday shall be permitted from 9:00a.m – 2:00p.m. for work which 
results in construction-related noise (e.g. cutting tile, hammering, use 
of power tools).  For work that does not result in excessive noise, such 
as painting and carpet installation, permitted hours are 7:00a.m. – 
6:00p.m.  No work whatsoever shall be permitted on Sunday.  

 
1.5  PLANS: The Member applying for a permit shall provide to the Permits 

and lnspections office a detailed plan(s) for approval indicating all work 
to be done, i.e., size, location, description and specifications.  
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1.6  DUMPSITES: The premises shall be kept free of accumulation of 
waste materials and/or rubbish caused by construction work. The 
Member and/or his or her contractor is responsible for removal of 
debris and excess material and must leave work areas "BROOM 
CLEAN" daily. USE OF COMMUNITY DUMPSITES FOR 
CONSTRUCTION RELATED DUMPING IS NOT PERMITTED.  
Contractor's or Member's dumpsters, if required, must have location 
approved by the Permits and lnspections office.  

1.7  CONTRACTOR: Installation must be performed by a California 
licensed contractor of the appropriate trade.  

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their personnel, 
and sub-contractors shall refrain at all times from using profanity, 
abusive or loud language, and must wear shirts at all times.  Radio, 
MP3, CD or cassette players are not permitted on the project site.  
Contractor personnel will, at all times, extend and exhibit a courteous 
demeanor to residents.  

 
2.0 APPLICATIONS 
 

2.1 No attachments may cover any electrical outlets or junction boxes. 
 
2.2 No attachments may cover over plumbing access covers, cleanouts, or 

shutoffs. 
 
2.3 No attachments may cover any vents, openings, or related items that 

will violate building code or hinder access in any way. 
 
2.4 All attachments must be permanent in nature and not subject to 

extreme weathering or deterioration. 
 
2.5 Any exterior wall attachment will be limited to only those walls which 

face limited common areas, such as patios or atriums. 
 
3.0 TILE AND VENEER PAVERS 
 

3.1 Tile pavers and veneer used on a vertical surface exterior wall must be 
attached with thin set/epoxy mortar mixes. 

 
3.2 Tile and veneer used as a brick veneer will be limited to use on stucco 

covered exterior chimneys and entryway columns. 
 

Agenda Item # 14    Page 5 of 6



 

 
 

 

3.3 Tile must match in color, design, and size as close as possible any 
brickwork on building existing. 

 
4.0 TRELLIS AND WROUGHT IRON DESIGNS 

 
4.1 Any  trellis attached to a wall must be painted the same color as the 

wall. 
 
4.2 Trellis and wrought iron shall be within 12” of walls and not used as 

screens, shades, or shields, nor higher than wall to which it is  attached 
to. 

 
4.3 Wrought iron shall be easily removable for access to the wall for 

painting purposes. 
 
4.4 All lags or screws into walls must be sealed prior to installation to 

prevent water penetration.  

4.5 All trellis and wrought iron shall be mounted vertically. 

 

5.0 MURALS, AND WALL HANGINGS 

5.1 Any installation of murals or wall hangings shall be limited to patio and 
atrium locations. No installation will protrude above the height of a patio 
wall. 

5.2  Visual access through a wrought iron gate will be considered to be 
within the above statement and not a factor. 
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THIRD LAGUNA HILLS MUTUAL 

SECTION 14 FIREPLACE INSTALLATIONS 
JANUARY 1989 

REVISED APRIL 1996, RESOLUTION M3-96-28 
GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 

REVISED MAY 2013, RESOLUTION 03-13-55 
REVISED APRIL 2018, RESOLUTION 03-18-XX 

 

1.0 GENERAL REQUIREMENTS 

FOR GENERAL REQUIREMENTS SEE SECTION 1 GENERAL REQUIREMENTS 
FOR ALTERATION STANDARDS 

 
 

1.0  GENERAL REQUIREMENTS 
 

1.1  PERMITS AND FEES: A Mutual permit is required for all alterations to the 
building. A City of Laguna Woods permit may be required. All fees for both 
Mutual and City permits shall be paid for by the Member and/or his or her 
contractor. Member and/or his or her contractor must provide the Permits 
and lnspections office with City permit number(s) prior to beginning work.  

 
1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible for the 

maintenance, repair, and/or removal of all alterations to the building.  
 
1.3  CODES AND REGULATIONS:  All work shall comply with all applicable 

local, state, and federal requirements including, but not limited to, the 
current edition of the National Electric Code (NEC).  

 
1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and no work 

shall be permitted after 6:00p.m. Monday through Friday. Work on 
Saturday shall be permitted from 9:00a.m – 2:00p.m. for work which 
results in construction-related noise (e.g. cutting tile, hammering, use of 
power tools).  For work that does not result in excessive noise, such as 
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painting and carpet installation, permitted hours are 7:00a.m. – 6:00p.m.  
No work whatsoever shall be permitted on Sunday.  

 
1.5  PLANS: The Member applying for a permit shall provide to the Permits 

and lnspections office a detailed plan(s) for approval indicating all work to 
be done, i.e., size, location, description and specifications.  

 
1.6  DUMPSITES: The premises shall be kept free of accumulation of waste 

materials and/or rubbish caused by construction work. The Member and/or 
his or her contractor is responsible for removal of debris and excess 
material and must leave work areas "BROOM CLEAN" daily. USE OF 
COMMUNITY DUMPSITES FOR CONSTRUCTION RELATED DUMPING 
IS NOT PERMITTED.  Contractor's or Member's dumpsters, if required, 
must have location approved by the Permits and lnspections office.  

 
1.7  CONTRACTOR: Installation must be performed by a California licensed 

contractor of the appropriate trade.  
 

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their personnel, 
and sub-contractors shall refrain at all times from using profanity, abusive 
or loud language, and must wear shirts at all times.  Radio, MP3, CD or 
cassette players are not permitted on the project site.  Contractor 
personnel will, at all times, extend and exhibit a courteous demeanor to 
residents.  

 
2.0 APPLICATIONS 

 
2.1 All installations must meet the Southern California Air Quality 

Management District (SCAQMD) Rule 445 Wood Burning Devices as 
required by the City of Laguna Woods (949-639-0500). 

 
2.2 All units shall be constructed to the same height as originally designed 

units. 
 
2.3 Fireplaces will be permitted to be built only as a part of a building where a 

fireplace had been an optional item during construction and shall be 
located as shown on the original plan. 

 
2.4 The exterior design and construction shall be as originally planned.   
 
2.5 Fireplaces will be permitted to be removed in single story manors. 

 
2.6 The installation of a carbon monoxide detector is required when a 

fireplace is installed if one does not exist. 
 

3.0 SPARK ARRESTORS 
 

Agenda Item # 15    Page 2 of 3



3.1 Spark arrestors will be required for new units. 
 
3.2 Spark arrestors shall be flat wire or screen type as part of the flue 

assembly designed for the unit. 
 
3.3 A permit will be required for installation of spark arrestors or rain caps for 

existing fireplaces. Some units, depending upon design and color, may be 
required to be painted to match the building or chimney color. 

 
3.4 No spark arrestor or rain cap may protrude higher than 12" above the flue 

exit. 
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THIRD LAGUNA HILLS MUTUAL 

SECTION 16 GARAGE DOORS, SECTIONAL OR ONE PIECE 
JANUARY 1993 

REVISED AUGUST 2002, RESOLUTION M3-02-39  
GENERAL REQUIREMENTS REVISED APRIL 2011, RESOLUTION 03-11-49 

REVISED DECEMBER 2014, RESOLUTION 03-14-141 
REVISED SEPTEMBER 2015, RESOLUTION 03-15-127 

REVISED APRIL 2018, RESOLUTION 03-18-XX 

 

1.0 GENERAL REQUIREMENTS 

FOR GENERAL REQUIREMENTS SEE SECTION 1 GENERAL REQUIREMENTS 
FOR ALTERATION STANDARDS 

 
 
1.0  GENERAL REQUIREMENTS 
 

1.1  PERMITS AND FEES: A Mutual Consent for Manor Alteration(s) is 
required for all alterations to the building. A City of Laguna Woods permit 
may be required. All fees for both Mutual Consents and City permits shall 
be paid for by the Member and/or his or her contractor. Member and/or his 
or her contractor must provide the Manor Alterations Department with City 
permit number(s) prior to beginning work.  

 
1.2  MEMBERS' RESPONSIBILITY: The Member is solely responsible for the 

maintenance, repair, and/or removal of all alterations to the building.  
 
1.3  CODES AND REGULATIONS:  All work shall comply with all applicable 

local, state, and federal requirements including, but not limited to, the 
current edition of the National Electric Code (NEC).  

 
1.4  WORK HOURS:  No work shall commence prior to 7:00a.m. and no work 

shall be permitted after 6:00p.m. Monday through Friday. Work on 
Saturday shall be permitted from 9:00a.m – 2:00p.m. for work which 
results in construction-related noise (e.g. cutting tile, hammering, use of 
power tools).  For work that does not result in excessive noise, such as 
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painting and carpet installation, permitted hours are 7:00a.m. – 6:00p.m.  
No work whatsoever shall be permitted on Sunday.  

 
1.5  PLANS: The Member applying for a permit shall provide to the Manor 

Alterations Department a detailed plan(s) for approval indicating all work 
to be done, i.e., size, location, description and specifications.  

 
1.6  DUMPSITES: The premises shall be kept free of accumulation of waste 

materials and/or rubbish caused by construction work. The Member and/or 
his or her contractor is responsible for removal of debris and excess 
material and must leave work areas "BROOM CLEAN" daily. USE OF 
COMMUNITY DUMPSITES FOR CONSTRUCTION RELATED DUMPING 
IS NOT PERMITTED.  Contractor's or Member's dumpsters, if required, 
must have location approved by the Manor Alterations Department.  

 
1.7  CONTRACTOR: Installation must be performed by a California licensed 

contractor of the appropriate trade.  
 

1.8  CONTRACTOR’S CONDUCT: Member’s contractor’s, their personnel, 
and sub-contractors shall refrain at all times from using profanity, abusive 
or loud language, and must wear shirts at all times.  Radio, MP3, CD or 
cassette players are not permitted on the project site.  Contractor 
personnel will, at all times, extend and exhibit a courteous demeanor to 
residents.  

 
2.0 APPLICATIONS 

 
2.1 No garage door will be installed that requires modification to the building 

structure. 
 
2.2 Garage doors shall utilize existing door frames with only minor 

modifications to facilitate fit and clearances. 
 
2.3 With the exception provided in paragraph 2.4, all garage doors in multi-

unit  buildings shall be selected and/or painted to maintain an appearance 
that conforms to the approved paint color criteria as  dictated by the 
Mutual’s Policy on Exterior Paint Colors and Procedures. The style and 
color of all doors installed shall be selected to match other garage doors in 
the same building.  

 
2.4 Alteration metal garage doors with a white/off-white factory finish are 

exempt from being painted during the Exterior Paint Program when 
white/off-white is part of the approved color scheme for that particular 
building. 

 
2.5 All garage doors shall be of aluminum, wood or steel construction. One-

piece or sectional panel style is optional. Sectional style shall be limited to 
five panels maximum. 
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2.6 Built-in self closing mail slots are permissible.   
 
2.7 Built-in windows in the top panel or second from the top panel of a 

sectional panel style garage door are permissible.   
 
2.8 All design or patterns including window shape and size must be in keeping 

with the architecture of the building. Approval by the Permits and  
Inspections office will be deemed in keeping with the existing architecture 
of the building.   

 
2.9 No built-in type access or pet doors will be permitted. 
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